IMPUJIOXEHUE
YTBEPX/IEH
MTOCTAHOBJICHUEM aJIMUHUCTPALINH
benoxyTopcKoro ceapCcKoro NoceneHus
JIeHuHrpaackoro paioHa
OT No

AJIMUHUCTPATUBHBIN PEI'/TAMEHT
[MPEJOCTABJIEHUA MYHULIUITAJIBHOU YCIIVI'U
«IIpucBoeHrEe, NU3MEHEHUE U AaHHYJIUPOBAHKUE AIPECOB »

Pazgen 1.OBIIME ITOJTOXEHNA

1.1. AIMMUHHCTPATUBHBINA PETJIaMEHT MO MPEIOCTABICHUI0 MYHUIUIIATBHOM
yeiayru  «l[IpucBoeHue, u3MEHEHHE U aHHYJIMpPOBAaHUE ajpecoB» (maiee -
aIMUHUCTPATUBHBIA PErJIAMEHT) OIpeAessieT CPOKM U TOCIEJ0BaTEIbHOCTD
NENUCTBUN (aIMUHUCTPATUBHBIE MPOLIETYPHhl) IPU MPEIOCTABICHUN MYHHUIIUIIATHLHOM
yCiIyru (fanee - MyHUITUIalbHas yCIyra).

AIMUHUACTPATUBHBIN pETJIaMEeHT pa3padoTaH B IENSIX MOBBIMICHUS KadyecTBa
MIPEIOCTABICHUS M JOCTYITHOCTH MYHHUITUTIATBHBIX YCIYT U CO3AaHUS KOM(POPTHBIX
YCIIOBHM JIJIs1 TIOJTydaTeield MyHUITUTIATBHBIX YCITYT.

1.2. Kpyr 3asBuTENCH.

[TomyuaTensiMu MyHUITUTIAIBHOM YCIIyTH (7ayiee - 3asBUTENH) SBISTFOTCS:

- (Qusnueckue WM IOPUIUYECKUE JHIA, JHUOO0 HX YIOJTHOMOYEHHBIC
MIPEICTaBUTEIIN.

1.3. [Mopsaok nHGOPMUPOBAHUS O MYHUIIMITAILHON yCITyTe.

NudopmupoBanue o npegocTaBieHN MyHUITUTIATBHOM yCIIyTH, B TOM YHUCIIE
O MECTOHAaXOXJCHUU U Trpaduke pabOThl MYHUIMIAIBHOTO OIOIHKETHOTO
yapexaeHus: « MHOTO(DYHKIIMOHABHBIN IEHTP MPEeIOCTaBICHUS TOCYAapCTBEHHBIX
U MyHULHMOAIbHBIX ycayr» (manee - M®L]) m AaMunuctpanuu benoxyTtopckoro
CENILCKOTO TocenieHus JIGHWHTpajJckoro paiioHa (majgee — AJMHHHACTpAIus),
OCYIIIECTBIISIETCS:

1.3.1. B MOII:

- [IpY JINYHOM OOpallleHHH;

- mocpenctBoM MHTEepHET-CaiiTa - www.Len_mfc@mail.ru; www.lenmfc.ru;

- teneona — 8(86145) 37898

1.3.2. B AqamMuHuCTpanym:

B YCTHOU (popMe TIpH TIMYHOM OOpaIlCHUH;

C UCTIOJIb30BaHUEM TelIe(OHHOM CBA3H;

0 MUCHMEHHBIM O0PAIICHUSIM.

1.3.3. [TocpenctBom pazmernieHus: uHpopmanuu Ha opurmaaTbHoM HTEepHET-
nopraje aJMHUHUCTpalud BenoXyTopcKOro CenbCKOTo TMoceseHus JIGeHHMHTpaacKoro
paiiona, agpec o(pUIMaATBHOTO caiTa - WWW.6eI0XyTopcKoect.pd
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1.3.4. TlocpeactBoM pa3memieHuss wuHPoOpManuu B ¢eaepatbHO
rocyAapCcTBeHHOW MHPOPMALIMOHHON cucteme «EAMHBINA MOpTall rOCyJapCTBEHHBIX U
MYHHIHAIBHBIX YCIyT (QyHKIM)»: WWW.gosuslugi.ru (manee — [Toprtan).

1.3.5. IlocpeactBoM pasMmemieHuss WHGOPMAIMOHHBIX CTeHI0B B M®I[ u
AJIMUHHUCTpaIHH.

1.4. KoHcynbTHpOBaHHE MO BOMpPOCAaM MPEJOCTABICHHUS MYHHUIUIAIBLHOM
YCIIYTH OCYIIECTBIISIETCS] OECIIaTHO.

Cnenuanuct,  OCYIIECTBISIONMIMM  KOHCYJIbTHUpOBaHUE  (TIOCPEICTBOM
TeneoHa WIM JUYHO) MO BOMPOCAM MPEAOCTABICHHS MYHUIUMAIBHON YCIyTH,
JOJKEH KOPPEKTHO ¥ BHUMATEJIBHO OTHOCUTBHCA K 3aIBUTEIISM.

[Ipy KOHCYJABTHPOBAHUM MO TeNe(OHY CIEUUATHCT JOJDKEH Ha3BaTh CBOIO
damumio, UMsI ¥ OTYECTBO, JOJDKHOCTh, a 3aT€M B BEXJIUBOH (hOpMe UETKO U
oApoOHO MPOUH(POPMUPOBATH OOPATUBIIETOCS IO UHTEPECYIOIIUM €r0 BOIIPOCAM.

Ecnu cnenuanuct He MOXXET OTBETUTh Ha BOIIPOC CaMOCTOSITENIBHO, JHOO
MOJATOTOBKA OTBETa TPEOYET MPOJIOJDKUTEIHLHOTO BPEMEHH, OH MOXKET MPEIJIOKUThH
oOpaTUBIIEMYCS JIUIY OOpAaTUTHCSI MTUCBMEHHO JIMO0 Ha3HAUYUTh JAPYToe yA00HOE s
3aMHTEPECOBAHHOTO JIMIIA BPEMsI JIJISl TOJTy4YeHUs] HH(POPMAIIUH.

Pekomenayemoe Bpems it TesnedoHHOro pasroBopa He Oonee 10 MuHYyT,
JUYHOTO YCTHOTO MHGOPMHUPOBaHUSA - HE O60jee 20 MUHYT.

NunuBuyanbHoe nucbMeHHOE MHGOPMHUpPOBaHUE (IO AJIEKTPOHHOW IMOYTE)
OCYUIECTBJISIETCS IIyTEM HaIPaBJICHUS 3JIEKTPOHHOIO MUChMa Ha aJIpeC SJIEKTPOHHOU
MOYTHI 3aABUTEIIS U JOJKHO COAEPKATh YETKUI OTBET HA MIOCTABIIEHHBIE BOIIPOCHI.

1.5. Uudopmanronnsie crenabl, pasmemnieHasie B MLl u  AnqmuHuctpanumn
YYaCTBYIOIIMX B MPEAOCTABICHUA MYHULIUIIAILHON YCIYTH, TOJKHBI COIEPKATh:

pexuMm pabotel, aapeca MO®I[ u AamMuHHUCTpalMKM MPEIOCTABISIONINX
MYHUIUTNIATBHYIO YCIYTY;

aapec  odunmanbHoro  HMHTepHer-moprama  AJMUHUCTpAIMH,  aapec
ANEKTPOHHOM NMOYTHl A IMUHUCTPALIUHY;

MOuYTOBbIE ajpeca, TenedoHbl, Gdamuiuu pykoBogutenert MOPI[ wu
AJIMUHUCTpaUUU, NPEJOCTABISIONIMX MYHUIIUIIAIBHYIO YCIYTY;

HNOPSIIOK TOJIYYeHUsI KOHCYJbTallMii O MPEAOCTABICHUHM MYHULHUNAIBHOU
YCIYTH;

NOPSIAOK ¥ CPOKU MPEAOCTABIEHUS MYHUIIUTIAILHON YCIIYTH;

oOpa3Lbl 3asiBICHUN O MPEAOCTABIEHUN MYyHUIIMIIATBHOW YCIYTH U 00pa3Lbl
3alOJIHCHUS TaKUX 3asBJICHUM;

HepeveHb JTOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEAOCTABICHNS MYHUIIMITAIbHON
YCIIyTH;

OCHOBaHMS JJii OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEI0CTABIECHUS MYHUILIUTIAJIBHOW YCIYTH;

nocyneOHbIl (BHECYZICOHBIN) TOPAIOK OOXKAIOBAHUS PEIICHUN U JACUCTBUI
(Oe3meiicTBUsI) opraHa, MPEJOCTABISIIONIETO MYHHUITMIAIBHYIO YCIyry, W OpTraHa,
YYAaCTBYIOIIETO B MPEIOCTABICHUM MYHHIMIAIBHOW YCIYyIM, a TakXKe UuX
JOJKHOCTHBIX JIUI 1 MyHUIUMAIBHBIX CITYKAIIHX;

WHYI0 WHPOPMAIUI0, HEOOXOMUMYIO IS TOJYyYEHUS MYHUIMITAIBHON
YCIIyTH.
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Taxas xe uHbopManusi pasmernaercs Ha opumaibHOM MHTEepHEeT-opTane
aIMUHUCTpalMu benoxyTopckoro ceiabCkoro mnoceseHus JIEeHMHrpaackoro panoHa

(www.6enoxyropckoect.pd) u carite M®II (www.lenmfc.ru).

1.6.Inopmariuisi 0 MECTOHAXOXKJIEHUU U TpadrKe padoThl YIIOJHOMOYEHHBIX
OpPTaHoOB U aJipeca UX MECTOHAXOXKICHUS:
MyHunumnagbHoe OKEeTHOE yupekaeHne « MHOTO(QYHKIIMOHATBHBIN ICHTP
IPEIOCTABICHUSI TOCYAAPCTBEHHBIX W MYHHUIIUTIAIBHBIX YCIYT» MYHUIIUATNATIBHOTO
oOpazoBanus Jlemmarpaackuii paiioH - 353740, cranumna JleHuWHrpamckas, yiauia

Kpacnas, 136, A.

ONEKTPOHHBIN aapec

Len mfc@mail.ru

OdurmanbHbIi calT

www.lenmfc.ru

Tenedon

8(86145) 3-78-98

daxkc

8(86145) 3-78-98

I'paduk mpuema rpaxkpaH Mo BONpOcaM MPEAOCTaBICHUS MYHHIUTNIATbLHON

ycinyru B MOLI:
Jlenb HEnenmn Bpewmsa nmpueMa | Bpems BbIIaun | Bpemst 06paboTku u
3asiBJICHUIN U | 3alpaniuBaeMbIX ydyera oOpaleHui
JIOKyMEHTOB  OT | IOKYMEHTOB 3asiBUTENCH
3asiBUTENCH (MOTHUBHUPOBAHHBIX
OTKa30B)
3asIBUTEIISIM
ITonenenpHUK, ¢ 8-00 no 18-00 ¢ 8-00 no 18-00 ¢ 8-00 mo 18-00
BTOPHMK, YETBEPT
Cpena ¢ 8-00 no 20-00 ¢ 8-00 no 20-00 ¢ 8-00 mo 20-00
[TaTanna ¢ 8-00 no 16-00 ¢ 8-00 no 16-00 ¢ 8-00 mo 16-00
Cy660Ta ¢ 8-00 no 13.00 ¢ 8-00 o 13.00 ¢ 8-00 no 13.00

AI[pGC MCCTOHAXOXACHHNSA UCIIOJTHUTCIISA MYHHHHHaHBHOﬁ YCIyru:

AnmunaucTpaus bemoXyTopckoro cenbckoro moceneHus JIGHWHTPajacKoro
paiiona — 353768, KpacHomapckuii kpaii, Xyrop bensrit, ynuna I'opskoro, qom 218/3.

DJIEKTPOHHBIN a/Ipec

bely70@mail.ru....

Tenedon

8 (86145) 4-12-30

daxkc

8 (86145) 4-13-41

I'paduk mpuema rpaxiaH Mo BOMpPOCaM MPEAOCTABICHUS MYHHUIUIIATIbHON
YCIyTU B AJIMUHHUCTpPALUH:

JleHb Heneau

Bpewms npuema rpakaas

IloHenenpHUK

8.00-16.12 (mepepsnia 12.00-13.00)



http://www.lenmfc.ru/

4

BropHuk 8.00-16.12 (mepepni 12.00-13.00)
Cpena 8.00-16.12 (mepepni 12.00-13.00)
YeTepr 8.00-16.12 (mepepni 12.00-13.00)
[TaTHUIA 8.00-16.12 (mepepri 12.00-13.00)

Pasnen 2.CTAHIAPT IIPEJOCTABJIEHI
MYHUIAITAJIBHOUM YCIIYI'U

2.1. HaumenoBanue MyHnununansHol ycnyru: «lIpucBoeHue, u3MeHeHUE U
aHHYJIMPOBAHUE aJPECOBY.

2.2 IlpenocraBneHue MyHununaibsHON yCIIyTu OCYILIECTBIISIETCS
AnMuHucTpaiuei (OTBETCTBEHHBIN UCTIOTHUTEINb) MPU YYACTUU:

-pummana ['ocygapcTBeHHOro yHuTapHoro mnpennpustusi KpacHomapckoro
kpas «Kpaittexunenrapuzauus - Kpaesoe bTW» no JleHnHrpaackomy panony;

-JIeHuHIpacKoro ornena  YIpaBJICHHS denepanbHOU CILYKOBI
roCyJIapCTBEHHON perucrpanuu, kajgactpa u kaprorpadguu no KpacHomgapckomy
Kparo.

2.3. 3amperieHo TpeOOBaTh OT 3asBUTEINS OCYIIECTBICHUS JCUCTBHI, B TOM
YHUCJIe COTJIaCOBAaHUM, HEOOXOIUMBIX [IJIsi TOJYYEHUS MYHULUNMAIBHOW YCIYrd U
CBSI3aHHBIX C OOpallleHHEeM B WHBIE TOCYJIapCTBEHHBIE OpraHbl M OpraHu3allud, 3a
VCKJIFOUCHUEM TIOJYYEHHUsI YCIYT, BKJIIOYEHHBIX B IIEPEUYCHBb YCIYr, KOTOpbIC
SBJISIOTCS. HEOOXOJIMMBIMU M 00s13aTEIbHBIMU JJIsI PEOCTABICHUS] MYHUITUTIATLHOM
YCIYTH.

2.4.0Onucanue pe3ysbTrara MpeaoCTaBlIeHUs] MyHUIIUITAILHON YCITYTH.

Pesynprarom nmpenocraBieHrss MyHULIMNIAIBHOW YCIIYTH SIBJISICTCS BblIada

- TIOCTAHOBJIEHUS aIMUHUCTPALMUA bBeIOXyTOPCKOro CENBbCKOrO MOCEIEHUS O
MIPUCBOCHUH OOBEKTY aJIpecallud aapeca Wi aHHYJIUPOBAHUU €0 aJpeca;

-peiieHus 00 OTKa3e B MPUCBOCHUU OOBEKTY aJpecalud ajpeca WIH
AHHYJIMPOBAHUU €r0 ajJpeca.

2.5. Cpok mpemocTaBiICHUS MyHUITUTATBHONW YCITYTH.

Cpox MpeaocTaBICHUs MYHHUIIMIAIBHOW YCIYTH CcOCTaBisieT He Oomeel8
pabouux JHEW, MpUYEeM B YKa3aHHBIM CPOK HE BXOJAT CPOKHU MPEIOCTABIICHUS
MH(pOpMaAMU U MPOBEJAEHUS PErUCTPAMOHHBIX AEMCTBUI CTOPOHHUX OpraHU3allMi,
YKAQ3aHHBIX B IYHKTE 2.2. HACTOSIIET0O AAMUHUCTPATUBHOIO PETJIAMEHTA.

2.6. IIpaBoBBIC OCHOBAHMS JJIS IPEAOCTABIICHUS MYHHUIIUTIATILHON YCIYTH.

2.6.1. Koncrutynus Poccuiickoit denepanuu;

2.6.2.®enepanpubiii 3akoH 0T 06 okTa0pst 2003 roma Ne 131-D3 «O6 obmux
MIPUHIMIIAX OPraHU3alllui MECTHOTO camoymnpasiieHus B Poccuiickon denepaunny;

2.6.3. ®enepanbHbiii 3ak0oH oT 02 Mas 2006 roma No 59-03 «O mopsiake
paccMoTpeHus oOparieHuit rpaxkaan Poccuiickoit denepanumy;

2.6.4. IlocranoBnenue IIpaButensctBa Poccuiickoin ®epepanuu ot 19
HOs10ps 2014 roma Ne 1221 «O6 yTBep:KACHHM MpaBUJl MPUCBOCHHUS, U3MEHEHUS U
AHHYJIMPOBAHUA AIPECOBY.
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2.7. HcyepmpIBaomuii  MepeYeHb  JOKYMEHTOB, HEOOXOJWMBIX B
COOTBETCTBUM C HOPMATHBHBIMM TIPABOBBIMM aKTaMU [UIsl MPEAOCTABICHUS
MYHHUIUNIATBHOU YCIIYTH.

2.7.1. loxymeHTHl U HH(pOpMaIUs, KOTOpbIE 3aBUTEIb JTOHKEH IPEICTaBUTh
CaMOCTOSATEIBHO:

-3asIBJICHUE O TMPEIOCTaBICHUN MYHHUIIMNAIBHOW YCIYI'HM YCTAHOBIEHHOTO
obOpa3na;

-JIOKYMEHT, YJIOCTOBEPSAIONIUN TUYHOCTh 3asIBUTEIIS;

-IpaBOyCTaHABIMBAKOIINE U (WJIU) NPABOYAOCTOBEPSAIONIME JOKYMEHTHI Ha
00BEKT (0OBEKTHI) aJIpecalllu;

-B ciaydae  oOpamieHWs — MPEACTaBUTENS  3asABUTENSA,  JTOKYMEHT,
MOATBEPKAAIOIIUNA TOTHOMOYHS TIPEACTABUTENIS MPABOOOIaAaTeNs;

-B cllydae  OOpalleHusi  MOpPEICTaBUTENS  3asgBUTENSA,  JOKYMEHT
YAOCTOBEPSIOMINNA JIMYHOCTD MPEACTABUTEIIS.

2.8. 3asBlieHHE U CKAaHUPOBAHHbBIEC KOMUU JOKYMEHTOB, YKa3aHHBIC B IMYHKTE
2.7.1., MOTYT OBITH MOJIAHBI 3asIBUTEJIEM B 3JIEKTPOHHOU (DOpME TOCIIe PETUCTPAIUU B
dbenepanbHON TOCyIapCTBEHHON HH(pOpMaIMOHHON cucteme «EauHbIii mopTan
rOCyJapCTBEHHBIX M MYHUIIUITAJIHBIX YCITYT».

2.9. HcuepmnbiBaromuii  nepedeHb JOKYMEHTOB, HEOOXOIAUMBIX B
COOTBETCTBUM C HOPMATHBHBIMM TIPABOBBIMM aKTaMU [UIS TPEIOCTaBICHUS
MYHULUNAIBHON YCIIYTH, KOTOPBhIE HAXOMATCS B PACHOPSHKEHUU TOCY/IapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIPAaBJICHUS W WMHBIX OPraHOB W OpraHU3aIlui,
YYaCTBYIOIIUX B MPEAOCTABICHUUM MYHUIIUNMAIBHOW YCIYTM M KOTOpBIE 3asBUTEIb
BIIPABE MPEACTABUTD:

-BpINIMCKa W3 EJIWHOrO rocynapCTBEHHOrO peecTpa MpaB HAa HEJIBHKUMOE
MMYIIECTBO U CJAEJIOK C HUM O TpaBaxX Ha MPUOOpPETAeMbIi 3eMeNbHbIA yYaCTOK WIH
yBegomiienune 06 orcyrcteuu B EI'PII 3ampammBaeMbiX cBeIeHUN;

-BBIIUCKA W3 EIMHOrO ToCyJapCTBEHHOTO pPEEecTpa IOPUIUYECKUX JHI[ O
IOpUIMYECKOM JIUIIE, SIBIISIOIIEMCS 3aBUTEIIEM;

-BBIMMMCKAa U3 EJIHWHOTO TOCyJapCTBEHHOTO pEecTpa HWHIUBUIYAIbHBIX
npeanpuHuMareneii 00 HMHAWBUAYAJIbHOM  MPEANpPUHUMATENE,  SBIISIONIEMCS
3asIBUTEIIEM;

-KaJacTpoOBble  macmopTa  OOBEKTOB  HEABUKHUMOCTH,  CJECICTBHEM
npeoOpa3oBaHusl KOTOPBIX SABJSIETCS O0Opa3oBaHME OAHOTO M Oojee OOBEKTa
aapecauu (B ciydae npeoOpa3oBaHUs OOBEKTOB HEABMIKMMOCTH C 00pa3oBaHUEM
OJIHOTO 1 00Jiee HOBBIX OOBEKTOB aJipecallun);

-pa3pelieHue Ha CTPOUTENILCTBO OOBEKTa ajpecanuu (Ipu MPUCBOCHUU
azpeca CTpOSIIMMCS OOBEKTaM ajpecaluy) U (WIh) pa3penieHue Ha BBOJ OOBEKTa
aZpecaliuy B SKCILTyaTaluio;

-CX€Ma pacIoJIOKEHUS 00bEeKTa aapecallud Ha KaJacTpPOBOM IIJIaHE WIIH
KaJaCTpPOBOM KapTe€ COOTBETCTBYIONIEH Tepputopun (B Cliydya€ MPUCBOCHUS
3eMEIbHOMY YYaCTKY aJIpeca);

-KaJacTpOBBIN TacmopT 00beKTa aapecanuu (B ciydae MPUCBOEHUS aapeca
00BEKTY ajipecalinu, MOCTaBJICHHOMY Ha KaJIaCTPOBBINA YYET);
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-pelIeHue OpraHa MECTHOIO CaMOYIIPABIEHUS O MEPEBOAE KUJIOrO
NOMEIICHUS] B HEXWJIOE TIOMEIIEHUE WIM HEXUJIOr0 TMOMEIIEHUS B KUJIOE
nomenieHre (B cllydae TMPUCBOCHHUS TOMEIIEHUIO aJpeca, U3MEHEHHS U
aHHYJMPOBAHUS TAKOTO ajjpeca BCIEJCTBUE €ro MepeBoja U3 KHJIOro MOMEIICHHS B
HEXUJIOE TOMEIICHHUE UITM HEXXUIJIOTO MOMEIICHUS B )KIJIOE TTIOMEILICHUE);

-aKT TIPUEMOYHON KOMHUCCUHU TIPU MEPEyCTPOICTBE U (WIIH) MeperiaHupOBKE
MOMEIICHHS, MPUBOISAIIMX K OOpa30oBaHUIO OJHOrO U 0oJjiee HOBBIX OOBEKTOB
anapecanuu (B ciiydae mpeoOpa3oBaHus OOBEKTOB HEIBMIKUMOCTH (ITOMEIICHHI) C
oOpa3oBaHHEM OTHOTO M 00JIee HOBBIX 0OBEKTOB aIpecallin);

-KaJacTpoBas BBITHCKA 00 00BEKTE HEABMKUMOCTH, KOTOPBIA CHAT C y4eTa (B
Cllyyae aHHYJIMPOBAHUS aJipeca 00bEKTA aJIpecalini);

-yBeZOMJIEHHE 00 OTCYTCTBUHU B rOCYJapCTBEHHOM KaJacTpe HEIBUKHUMOCTHU
3aMpaliuBaeMbIX CBEJIEHUN O OOBEKTY ajJpecalud B OpraHax rocyJapCTBEHHOU
BJIACTH,  OpraHax  MECTHOTO  CaMOYINpaBJIE€HUS U  TMOJBEIOMCTBEHHBIX
roCyapCTBEHHBIM OpraHaM UM OpraHaM MECTHOTO CaMOYIIPABICHUS OpTraHU3aIlHsIX,
B PACTIOPSKEHUU KOTOPBIX HAXOMASTCS YKa3aHHBIE JOKYMEHTHI (MX KOIUH, CBEJICHUS,
coJiep Kaliuecst B HUX).

2.10. Yka3zanusie B myHKTe 2.9.1. TOKyMEHTBI MOTYT OBITH MPECTABIEHBI 1O
COOCTBEHHOW MHUIIMATHUBE 3asIBUTEIIEM CAMOCTOSITENBHO.

2.11.B uensx nojgyyeHus MYHULUINAIBHON YCIYTH 3asBUTENIA 0OpaIaloTCs
C 3asBJICHUEM M MTPUIIOKEHHBIMHU K HEMY IOKYMCHTAMH .

1)B M®DII;

2)B A IMUHHCTpAIHIO;

3)uepes [Toprai.

3asBiIeHUE U HEOOXOJMMBIE JOKYMEHTBI MOTYT MOJABaThCs 3asgBUTEIEM B
BUJI€ OYMaXKHBIX WM SJIEKTPOHHBIX JOKYMEHTOB.

[IpenocraBinenne KONMU JOKYMEHTOB HE JIOITYCKaeTCsl.

Konun noxkyMeHTOB, HallpaBisieMbIX MO TMOYTE, TPEOYIOT 0053aTebHOTO
HOTApUAILHOTO 3aBEPEHUS.

DONEeKTPOHHBIE JOKYMEHTHl O(DOPMISIOTCS C TPUMEHEHHEM DJICKTPOHHOU
1 dpoBOI MOANMUCH U HanpaBisitoTcs yepe3 [loprai.

2.12. 3anpemaercs TpeOOBATH OT 3aIBUTEIISA:

MPEICTaBIICHUS JOKYMEHTOB U MH(OpPMAIUU WM OCYIIECTBICHUS JCHCTBUH,
MPEICTABICHUE WM OCYIIECTBIEHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMU
MPAaBOBBIMM aKTaMU, PETYJIUPYIONIUMU OTHOIICHUS, BO3HHUKAIOIIME B CBS3U C
MPEeI0CTAaBICHUEM MYHUIIMTIATBHOU YCITIYyTH;

NPEICTaBICHUS JTOKYMEHTOB U HMH(pOpPMAlUH, KOTOPbIE B COOTBETCTBUM C
HOPMAaTUBHBIMU I1paBOBbIMU akTamu Poccuiickonn ®enepanuy, HOpMaTUBHBIMU
MPaBOBBIMH akTamMK KpacHomapcKkoro Kpas ¥ MyHHUITUTIATbHBIMHA TIPABOBBIMHA aKTaMU
HAaxXOJATCA B PACIOPSIKEHUU TOCYJAAPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
caMOyTipaBlieHusT W (WJM) TOABEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHam u
opraHaM  MECTHOTO  CaMOYIpPaBJCHUS  OpTraHM3alliid,  YyYacTBYIOIIMX B
MIPEIOCTABICHUN MYHUIIUTIAIBHBIX YCIYT, 32 HCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX
B vactu 6 crareu 7 @DepepanpHoro 3akoHa oT 27 wmrons 2010 N 210-d3 «O6
OpraHu3alliy MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCITYT».


consultantplus://offline/ref=C6B3DCA266D47E3AD7FE15C9E772D1F407E77C147E8A97B91D8A6EA4393F1BD4832DDCC2E9g00AL
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2.13. HcuepnbIBarouinii mepeuyeHb OCHOBAaHMW JJisi OTKa3a B IpUeMe
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHUSI MyHUIIMTIAIBHON YCIYTH.

K Takum 0CHOBaHUSIM OTHOCATCS:

- ICTE€YEHHUE CPOKa AEHUCTBUS MPEAOCTABISEMBIX TOKYMEHTOB;

- M[peACTaBjCHHE 3asBHUTENIEM JOKYMEHTOB, O(OPMIICHHBIX HE B
COOTBETCTBUM C YCTAaHOBJICHHBIM MOPSAKOM (HaJU4KMe HCIPABICHUN, CEPbE3HBIX
MOBPEXKIECHNUN, HE TNO3BOSIONIMX OJHO3HAYHO MCTOJIKOBATh WX COJAEPIKAHUE,
OTCYTCTBUE OOPATHOTO a/ipeca, OTCYTCTBUE MOJIIMUCH, IeYaTH (IPHU HATUYUHN));

-C 3asBJICHUEM O MPHUCBOCHUU OOBEKTY aJipecaliu ajpeca 0OpaTUIIOCh JIULIO,
HE YKa3aHHOE B ITyHKTax 1.2. AIMUHHUCTPAaTUBHOTO PEIJIAMEHTA;

-OTBET HAa MEXBEJOMCTBEHHBIM 3alpoC CBUAETENBCTBYET OO0 OTCYTCTBUH
NOKyMeHTa u (W) HHPOpMalnuHh, HEOOXOIMMBIX JUIsl HPUCBOEHUS OOBEKTY
azpecanuy aapeca WM aHHYJIUPOBAHUA €ro aapeca, U COOTBETCTBYIOIINNA JOKYMEHT
He ObUI INpeACTaBlieH 3asBUTENEM (TPEACTABUTEIEM 3asBUTENSI) MO COOCTBEHHOU
WHULINATUBE;

-IOKyMEHTbI, 0053aHHOCTb MO MPEIOCTABICHUIO KOTOPBIX U1l MPUCBOEHUS
OOBEKTY aJpecaluu ajapeca WIM aHHYJIMPOBAaHUS €ro ajpeca BO3JIOXKEHA Ha
3agBUTENS (MPEACTABUTENSl 3asBUTENSA), BBIJAHbl C HapyUICHUEM MOPSJIKA,
YCTaHOBJIEHHOT'0O 3aKOHOJaTeNIbCTBOM Poccuiickoit @enepannu;

-OTCYTCTBYIOT CJIy4al M YCIIOBUSL JUIsl IPUCBOEHUS OOBEKTY ajpecaluu
azpeca WIM aHHYJIMPOBAHMS €0 ajapeca.

O HanuMuuM OCHOBAaHUW ISl OTKa3a B IPUEME JIOKYMEHTOB 3asBUTENS
uHpopmupyer padoTHUK M®DILI, 0TBETCTBEHHBIN 32 MPUEM JOKYMEHTOB, OOBSCHSET
3asIBUTENIO COJIEPKAHUE BBISIBJICHHBIX HEJJOCTATKOB B MIPEIOCTABIECHHBIX JTOKYMEHTaX
Y TIpeJiaraeT MpUHATh MEPHI 10 UX YCTPAHEHHUIO.

3asBUTEIb BIPABE OTO3BATh 3asBJIEHUE, OOPATUBIIKUCH C COOTBETCTBYIOIIUM
3asBieHMeM B MOILl. B »TtoM ciiyyae AOKYMEHTBI, IIPEACTABJICHHBIE 3asBUTEIEM
BMECTE C 3asBJICHHUEM, B MOJHOM O0bEeMe B TeueHHe 5 padouux IHEeH mojsiexar
BO3BPATY 3aBUTEIO.

2.14. MHcuepnbiBalonuii TEpedYeHb OCHOBAHUW [JII TIPHUOCTAHOBJICHUS
IIPENOCTABICHUS MyHULIMIIAJIBHOW YCIIYTH.

OcHoBaHUs 11 MPUOCTAHOBJIEHHSI IIPEIOCTABICHUS MYHULIUITAJIBHON YCIIYTH
3aKOHOATeNnbCTBOM Poccuiickon @denepanuu He MpeayCMOTPEHBI.

2.15. VicuepnbpIBaromnii IepeueHb OCHOBAHUH 71l OTKa3a B MPEI0CTaBICHUN
MYHULMUIIAJIIBHONU YCIIYTH:

- OTBET Ha MEXBEJOMCTBEHHBII 3alpoc CBUIETENBCTBYET OO0 OTCYTCTBHH
JOKyMeHTa u (uin) HHPOpMaluU, HEOOXOJUMBIX JJii NPHUCBOCHHUS OOBEKTY
azpecanuy aJpeca WM aHHYJIUPOBAHUA €ro aapeca, U COOTBETCTBYIOLIUNA JOKYMEHT
HE OBUI MpPEACTABJICH 3asBUTENIeM (MPEACTABUTEIEM 3asgBUTENS) MO COOCTBEHHOM
WHUILINATUBE;

- JIOKYMEHTBI, 00SI3aHHOCTb MO NMPEAOCTABICHUIO KOTOPBIX ISl IPUCBOCHUS
OOBEKTY aJpecalud ajpeca WIM aHHYJIMPOBAaHUS €ro ajpeca BO3JIOXKEHA Ha
3asiBUTENS  (MPEACTaBUTENS 3asABUTENA), BBUIAHBI C HApyLIEHUEM IOpsJIKa,
YCTaHOBJIEHHOT'O 3aKOHOJATeIbCTBOM Poccuiickont @enepannu;
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- OTCYTCTBYIOT CJIy4au W YCIIOBUS JJII TPHUCBOCHHUS OOBEKTY ajpecariiu
aZpeca WIK aHHYJMPOBAaHUS €r0 aapeca.

2.16. Ilepeuenp yciayr, KOTOpbIE€ SBJISIOTCS  HEOOXOJAUMBIMH  H
00s3aTENbHBIMU ISl TPEIOCTABICHUS MYHUIIUTIATBHON YCIIYTH.

VYcayru, KOTopble SBISIIOTCS HEOOXOIMMBIMU W 00s13aTEIbHBIMHU IS
MPEAOCTABICHUS MYHUIIMNIAIBHON YCIIYTH, OTCYTCTBYIOT.

2.17. Tlopsinok, pa3Mep U OCHOBaHUSI B3UMAHUS TOCYAAPCTBEHHON MOILIMHBI
WJI UHOM TIJIAThI, B3UMAEMOU 3a MPEJOCTABICHNE MyHUIIUIIATbHOU YCIYTH.

[IpenocraBieHre MyHUUUNAIBHOMW YCIYTH 3asgBUTEISIM OCYILECTBIAECTCA Ha
0€3B0O3ME3JHOI OCHOBE.

2.18. MakcuManbHBIN CPOK OKHIAHHS B OUEPENH NPH Tojaye 3asBICHUS H
IIPY MOJYYEHUH PE3yIbTaTa NPEAOCTABICHUS MyHUIUIIATBHONU YCIYTH:

-BpEMsI OXHWJAHUS B OYEPEOU ISl MOJYYEHHS KOHCYJIbTAllMM HE JOJHKHO
MPEBBIIATH MATHAAIATH MUHYT B M®LI, HEe TOKHO MPEBbIIATh NATHAALATH MUHYT
B AJIMUHUCTpalUH;

-BpeMsl O’KHJIaHMS JUIsl TI0Ja4d JTOKYMEHTOB, HEOOXOJIUMBIX JUISl TTOJTYyYCHUS
MyHHUIMITIAIBHON YCIYyTU HE JIOJDKHO MPEBbIIATh NATHaAUATH MuHYT B MOII, He
JIOJKHO MPEBBIIIATH MATHAAUATA MHUHYT B AJIMUHUCTPALINH,

-BpeMsi  OXKHMJAAHUSA Uil TOJNy4€HUs  pe3yjbTara  IpPeJOCTaBICHUS
MyHUIMITIAIBHON YCIYyTH HE JOJDKHO MPEBbIIATh NATHaAUATA MuUHYT B MOII, He
JTIOJKHO MPEBBIIATH MSTHAAIATA MUHYT B AJIMUHUCTPALIUH.

2.19.Cpok u TOpSAIOK PETHCTpAIlMU 3ampoca 3asBUTES O MPEIOCTaBICHUU
MyHUIIMNIANBHON YCIIYTH, B TOM YHUCIIE B 3JIEKTPOHHOU (popme.

Cpok peructpanuu 3agBJICHUS O MPEIOCTABICHUM MYHHUIUIIAIBHON YCIIyTH
HE MOXET MpeBbIaTh 1 paboyero JHs.

2.19.1. llopanok peructpanunu 3asiBJICHUS:

- perucTpamusl 3asBJICHUS NPOU3BOAUTCS pabdoTHukoM MODI], mubo
CHEUHUAIUCTOM AJIMUHUCTPALIUY;

- 3asdBJICHHE PETUCTPUPYETCS C  MCIOJb30BAHUEM  IPOTPAMMHOIO
oOecrieueHuss I PETUCTpAIlMU BXOSIICH KOPPECHOHJEHIIMA C TPUCBOCHUEM
BXOJSIIEr0 HOMEPA U JIaTHI.

2.19.2. Tlopsimok perucTpanuy 3asBICHUS TOJYYEHHOTO B JJIEKTPOHHOMN
dbopme:

- 3a8BJICHUE O MPEAOCTABICHUN MYHUIUNAIBHON YCIYTH, NPEACTABICHHOE B
dbopme 3JIEKTPOHHOTO JOKYMEHTA, JOJKHO OBITh 3apErMCTPUPOBAHO B KHUTE yuyeTa
3asBJICHUM WJIM AJIEKTPOHHOM JKypHaje He TMo3/Hee pabouero JHs, CISTYIOLIEro 3a
JTHEM TIOJTyYCHUS.

[Tonyuenne  3asBIEHUST M HEOOXOAUMBIX  JUISI  TPEJAOCTABJICHUS
MYHULIUNATBHON YCIYTH JOKYMEHTOB, NPEACTAaBIsIEMbIX B (OopMe 3JIEKTPOHHBIX
JTOKyMEeHTOB, moaTBepxkaaercs MOI[ myrem HampaBiaeHuss pacnucku B Gopme
AIEKTPOHHOTO JOKYMEHTa, MOJINMUCAHHOTO 3JICKTPOHHOW MOANUChIO (Hanee —
AJIEKTPOHHAS PACIHCKA). DJICKTPOHHASI PACTHMCKA BBIJACTCS MO BHIOOPY 3asBUTEIIS
MOCPEJICTBOM OTIIPABJICHUSI COOOINECHUS] AJICKTPOHHOW TOYTOM MO0 YKa3aHHOMY
3asIBUTEJIEM aJ[pecy OJJIEKTPOHHOM MOYTHl WJIA C HCIOJIh30BaHUEM BeO-CEPBUCOB.
DNEeKTpOHHAs PACMKCKa HAIMPAaBIISIETCS 3asIBUTEIIO B JIEHb PErUCTPAllMU 3asiBJICHUS B



9

KHHUIE y4deTa 3asBJICHUI WM B 3JEKTPOHHOM XypHajie. B DnexkTpoHHON pacnucke
YKa3bIBAlOTCSI BXOJSIIMN PETUCTPALMOHHBIA HOMEDP 3asBJICHHUS O MPEIOCTaBICHUU
MYHUIIUNIATBHOM YCIYTH M HEOOXOAMMBIX [IJIsi MPEAOCTaBICHUS MYHUIIUIATBHON
YCIIYTH IOKYMEHTOB, IIPE/ICTABIICHHBIX B (JOPME ANEKTPOHHBIX TOKYMEHTOB.

2.20. TpebOoBaHuss K TIOMEIIEHUSM, B KOTOPBIX MPEIOCTABIACTCS
MyHULIMNAIbHAS ycllyra, K 3ajly OKHJIaHHs, MECTaM [JIsl 3alOJIHCHHS 3asBJICHUMH,
MH(OPMAIMOHHBIM CTEHAAaM ¢ 00pa3llaMH UX 3aMOJIHEHUS U TIEPEYHEM JOKYMEHTOB,
HEOOXOMMBIX JIJIS TTPETOCTABICHUS MYHHUITATIATLHON YCIYTH.

3nanusi, B KOTOpbIX pacnoyioxkeHbl M®I] u AqMuHHuCTpanus TOMKHBI OBITH
00OpyIOBaHBl OTIEIBHBIM BXOJIOM Ui CBOOOJHOTO JOCTyHa 3aMHTEPECOBAHHBIX
JIULL.

Bxoasl B 3manus MO®OL[ u AnmuHucTpanuioo oOOpYIAYyHOTCS HaHAYCaMH,
CHEHUAIBHBIMM  OTPAKJICHUSMU W  MEpPWIaMU  MO3BOJSIOIMIMMU  OOECIICUUTH
OecnpensaTCTBEHHBIN JOCTYIT HHBAJIUIOB, BKIIIOYAasl HMHBAUIOB-KOJISICOUHUKOB.

Hentpanbupiii Bxoa B 31anne M®Il u AaMuHHCTpanuu JO0KEH OBITh
o0opyaoBaH MHGOPMAIIMOHHON TabIMYKOM (BBIBECKOH), cojepKaiielt nHhOopMaIiio
O HaUMEHOBAHHH, MECTOHAXOXK/IEHUH, pekuMe padoThl MDL] 1 A nMUHHCTpalIUU.

[Tomemenus ayia pabotHukoB MOLL 1 AaMuHUCTpalvu, MPEAOCTaBIISIONIUX
MYHUITUTIATBHYIO YCIYTY, TOJDKHBI COOTBETCTBOBATH CIICIYIOIIUM TPEOOBAHUSAM:

1) HanmM4Ke COOTBETCTBYIOIIUX BBIBECOK M YKa3aTele;

2)  HaguMyue  CHUCTEMbl  KOHJUIIMOHUPOBAHUS  BO3JyXa, CPEACTB
MOKapOoTYIIEHNUS,

3) Hasinure yaoOHou oducHoM Mebenu;

4) Hanmuuue TenedoHa;

5) ochamieHue paboyux MeECT pPaOOTHUKOB JOCTATOYHBIM KOJUYECTBOM
KOMIBIOTEPHOW TEXHUKH M OPTAaHU3AIMOHHOM TEXHUKH, a TAKXKE KaHIICISIPCKUMHU
MPUHAJICKHOCTSIMU;

6) BO3MOXKHOCTH JIOCTyNa K CHPaBOYHBIM U TMPABOBBIM CHCTEMaM M
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn « IHTepHeT.

Busyanbnas, TekcToBas uWHpOpMAMsA O TOPSAJKE MPEJOCTABICHUS
MYHHUITUTIATBHOM YCIyTH pa3MeniaeTcss Ha uHbopMmarmoHHoM cTeHae B MOI] u
AIMUHUCTpAIUU, WIA HAa WHOOPMAITMOHHOM TepMuHajie B nomemenun MOI] s
OKUJIaHUS U TIpUeMa TpaxaaH (YCTaHABIMBAIOTCS B YIOOHOM JIJIsl TPaKJIaH MECTE), a
takke Ha [loprane u opunmanbHOM caiite.

Odopmiienne  BU3yaldbHOHM, TEKCTOBOM  HMHPOpMaUMU O  MOPSAKE
npeaocTaBieHuss MyHUITUITAIBHOW YCIYTH JOJKHO COOTBETCTBOBAThH ONTUMAILHOMY
3pUTEIBLHOMY U CIIyXOBOMY BOCIPHUSITHIO 3TOM HHPOPMALIMK TPask/IaHAMHU.

JIns  oXumaHus 3asBUTEISIMU  TIPUEMa, 3aIllOJHEHUS HEOOXOJUMBIX JIJIst
MOJTYYEHUs] MyHULIMTIATBHON YCIIYTH IOKYMEHTOB OTBOJSATCS MeCTa, 000PYy/10BaHHBIC
CTYJBSIMH, CTOJAMU (CTOMKaMH) JJii BO3MOXKHOCTH O(OPMIICHHS JTOKYMEHTOB,
o0ecCreunBalOTCs  aBTOPyYKaMmH, OJlaHKaMu JTOKyMeHTOB. KomuyecTBOo Mect
OKUJIAaHUS OTpEeNeNsieTcs MUCXons u3 (aKTUUEeCKOW Harpy3Kd W BO3MOXKHOCTH HX
pa3MelnieHus B NOMEIICHUHU.

B Mectax mnpenocTaBieHUs MYHULUIAIBHOW YCIYrHM MpPelycMaTpUBaETCs
000py1I0BaHUE TOCTYITHBIX MECT OOIIECTBEHHOTO MOJIb30BAHUS (TYajeTOB).
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IIprem 3asgBUTENEN OCYIIECTBISIETCS OTBETCTBEHHBIMU CIELMAIMCTAMU,
BEJIyIIUMH MPUEM B COOTBETCTBUU C YCTAHOBJIEHHBIM TpadUKOM.

B nensix obecneyenuss KoHGUIECHIIMATBHOCTA CBEJICHUN O 3asiBUTENIEC, OJHUM
CIEHHAIIUCTOM OJHOBPEMEHHO BEHETCA IMPUEM TOJBKO OJHOIO  3asBUTEIS.
OaHOBpEMEHHBIN MTPUEM JIBYX U O0Jiee 3asBUTENIeH HE JOIMYyCKAETCs.

2.21. [lokazaTenu JOCTYIHOCTH U Ka4yeCTBa MyHUIIUIIAILHOM YCITYTH.

2.21.1.I1TokazarensiMu JOCTYITHOCTH MYHUITUTIATBHON YCIIYTH SIBISIIOTCSA:

- TPAHCIIOPTHAs JOCTYIIHOCTh K MECTY NPENOCTABICHUS MYHHLMIAIBHON
YCIIYTH;

- obecrieueHue OECTPENATCTBEHHOrO JOCTyMa JHI[ C OTrpaHMYEHHBIMU
BO3MOKHOCTSIMA TIEPEIBUKEHUA K IIOMEIICHUSAM, B KOTOPBIX IPEIOCTABISIETCS
MYHULIMNAIbHAS yCIIYyTa;

- obecreyeHre IpeIoCTaBICHUSI MyHUIIMIAIBHOW YCIYTH C UCIOJIb30BaHUEM
Bo3MOxHOCTeH [loprana;

- pa3MmelnieHre MHPOpMalUU O MOPSAKE MPEAOCTaBICHUS MYHUIMIAIbHOM
yCIIyTy Ha O(pULIMaJIBbHOM CalTe;

- YCIIOBHSI OKUJaHUS IPHEMa;

- 000CHOBAaHHOCTb OTKa30B B IIPEIOCTaBICHUN MYHUIIUIIAJIbHON yCIyTH.

- pa3MmelnieHre MHPOpMAUU O MOPSAKE MPEAOCTaBICHHUS MYHUIMIAIbHOM
yciyru Ha [lToprane.

2.21.2 TlokazarenssMu KauecTBa MyHHUITUTIAIIBHON YCITYTH SIBJISIFOTCS

- COOJIIO/IEHHE CPOKA MPENOCTABIEHUSI MYHULIMIIAIBHON YCIYTH;

- CcOOJIIOJIEHME CpOKOB OXHWJAHUA B OYEpend NpHU MPeIOCTaBICHUU
MYHULHANAIBHON YCIIYTH;

- OTCYTCTBHE NOJIaHHBIX B YCTAHOBJIEHHOM TOPSJKE >Kajo0 Ha pEIIeHHs U
nerctBus (0e3neicTBIe) NOKHOCTHBIX JIML, MYHULIMITAJIBHBIX CIY>KalllUX MPUHATHIE
Y OCYILIECTBJICHHBIE B XO/I€ IPEIOCTABIICHUS] MyHULIUITAIIBHOW YCIIYTH.

2.22.lupie TpeboBaHMS, B TOM YHCIE YYHUTHIBAIOIIME OCOOECHHOCTH
IPEIOCTABICHUSI MYHUIUNAIbHON YCIYyTM B MHOTO(YHKUHOHAJIBHOM LIEHTpE
IPEIOCTAaBICHUS! TOCYAAPCTBEHHBIX M MYHUIMIAJIBHBIX YCIYT U OCOOEHHOCTHU
IPEIOCTABIICHUS! MYHULIMIIATBHON YCIYTH B 3JIEKTPOHHOM opme.

Ha odummansHoM  caiite  beloXyTOpcKOro  CelbCKOTO  MOCEJICHUS
Jlenunrpajackoro paiioHa WWWw.6enoxyropckoecn.pd, [loprane rocyaapcTBeHHBIX U
MYHHIIUTTATbHBIX yCIyT www.gosuslugi.ru., Ha Ennnom nopTase
MHOTO(QYHKIIMOHAJIbHBIX ~ LIEHTPOB  MPEAOCTABJIEHUS  TOCYJApPCTBEHHBIX U
MYHUIIUIATBHBIX  yeuyr KpacHomapckoro kpas Www.e-mfc.ru, wa caiite MOI]
www.lenmfc.ru npegocrariseTcss BO3MOXHOCTh TOJy4YeHUs (OpM 3asiBICHUN |
MHBIX JJOKYMEHTOB, HEOOXOUMBIX JUIsI TOJTY4YEHUs Y CIYTU B AJIEKTPOHHOM BHJIE.

[Ipuem 3adBieHUN O NPEAOCTABICHUH IOCYIAPCTBEHHBIX U MYHULIUIIAIBHBIX
ycayr B MOILI, konmupoBaHne W CKaHUPOBAHHE JOKYMEHTOB, NPENYCMOTPEHHBIX
yacTeto 6 cratbu 7 DenepanbHoro 3akoHa oT 27 wurons 2010 N 210-d3 «O6
OpraHu3allid MPEAOCTABICHHUS] TOCYJAapCTBEHHBIX M MYHULHIAIBHBIX YCIYI»,
UHGOPMHUPOBAHUE M KOHCYJIHTHPOBAHHE 3asBHUTENEH O TOPSAKE MPEeIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHULMINAIBHBIX YCIYI, O XOJ€ PAacCMOTPEHMS 3aIllpOCOB O
IIPEOCTABIEHUNA TOCYJAapCTBEHHBIX M  MYHMLMIAIBHBIX yciayr, B MOI]



http://www.gosuslugi.ru/
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OCYIIECTBIISIOTCS OECIIaTHO.

I[Ipu npenocraBimenun ycayru B MODIL[ mpuem u Bblmaya JOKYMEHTOB
ocyuiecTBisiercss pabotHukamu MODI[. JIns ucrnonHeHWs MakeT JOKYMEHTOB
NepenacTcs HEMOCPEICTBEHHO B A IMUHUCTPALUIO.

IIpueM HOKYMEHTOB OT 3asBUTENA, BblAada pPeE3yjbTaTa MPEIOCTABICHUS
MYHUIIUNIATBHOM YCIYrdM, a Takke HHPOPMUPOBAHUE U KOHCYJIbTHPOBAHUE
3asiBUTENEH ocyllecTBIsA0TCs paboTHukamu MO®IL] B neHb oOpanieHus: 3asBUTENS B
NOPSJIKE 3JEKTPOHHOM O4Yepead, B TOM YHUCJE IO MPEABAPUTENILHON 3amucu (Ha
OIPENEICHHOE BPEMS H JIaTy) HEMPEPHIBHO B TEUEHHE padOYEro JHs, B COOTBETCTBUN
¢ rpaduxom padbotst MOII.

B cextope unpopmupoBanus u oxunanus padotauk MOI] ocymecTsiser
OpPraHM3alMOHHYI0 U KOHCYJIBTAI[MOHHYIO TIOMOIIb TIpa)KAaHaM, OOpaTUBIIUMCS B
MO®II nns moaydeHns MyHULIATAIBHOW YCIYTH.

OO6cayxuBanue 3asButeneit B MO®DI[ ocymecTBiasercs ¢ MOMOIIBIO
DJIEKTPOHHOM CHCTEMBI YIPABICHUS OYEPEAbI0, KOTOpas IpeaHa3HauYeHa Ui
perucTpanyu 3asBUTEIIEM B OYEpEIH; ydeTa 3asBUTEICH B OYEPEAM; YIIPABICHUSA
OTJICJIbHBIMH OYEpPE/IIMA B 3aBUCMMOCTH OT BHUJIOB YCIYyT; OTOOpaKEHHs cTaryca
ouepenu; MpeABapUTEIbHOM 3amucHu 3asBuTened. Cucrema yIpaBlICHHS OYEPENbIO
BKJIIOYAET B c€0s CHCTEMY TOJOCOBOTO M BHU3YallbHOTO MH(DOPMUPOBAHMS, MMYIHTHI
OIIEPATOPOB.

B MmecTtax oxupaHus pa3MelaeTcs Kacca OTHENCHHS OaHKa IO NpHEMY
TIJIATEKEN.

Pasnen 3.COCTAB, TIOCJIEJOBATEJILHOCTEL 1 CPOKH
BBLITTOJIHEHUS AZIMUHUCTPATUBHEIX TTPOIEJIYP,
TPEBOBAHMS K MOPSJIKY UX BBITIOJTHEHUS, B TOM YHCJIE
OCOBEHHOCTH BBITIOJTHEHUS AJIMUHUCTPATUBHBIX TTPOLIETYP
B DJIEKTPOHHOU ®OPME, A TAK)KE OCOBEHHOCTH BBITIOJTHEHM S
AJIMUHUCTPATUBHBIX MTPOLIEJYP B MHOT O®YHKITMOHAJILHBIX
LIEHTPAX

3.1. [IpengocraBiieHre MYHUIIMITAILHON YCIIYTH BKJIIOYAET B ce0s CIIEIYIONTHE
aAMUHUCTPATUBHBIE TPOLIEAYPHI:

1) mpuem 3asiBIeHUS U JIOKYMEHTOB Ha MPEAOCTABICHHWE MYHUIIMNATLHOMN
YCIIYTH;

2)MEKBETOMCTBEHHOE B3aMMO/ICHCTBUE c WHBIMU opraHaMu
roCyJlapCTBEHHOM BJIACTH, OpraHaMH MECTHOI'O CaMOYIIPABJICHUS U OpraHU3alUSIMHU,
YYaCTBYIOIIUMU B MPEOCTABICHUN MYHUITUTIAIbHON YCITYTH;

3) paccMoTpeHue 3asBlICHUS U (HOPMUPOBAHHME PE3yJIbTaTa MYHUIIMIATHHOM
YCIIYTH;

4) BpI1aua pe3yJibTara Npei0CTaBICHUS] MyHUIIUITAIIBHOW YCIYTH.

3.2. IlpueM 3asiBiI€HUA U JOKYMEHTOB Ha MPEIOCTABICHUE MYHHIIUIAIBLHON
YCIIYTH.

3.2.1.0cHOoBaHMeM i1 Hadajga aJMUHUCTPATUBHOW TPOIEAYPHI SIBISETCS
obopamenrie B MO®I], nub60 B AJMHHHCTpalMiO, 3asABUTENS C 3asABICHHEM U
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MPUJIOKEHHBIMU K HEMY JOKYMEHTAaMH, YKa3aHHbIMU B MyHKTe 2.7.1. HacTOSIIEro
aAMUHHACTPATUBHOTO PErVIAMEHTA.

3asBICHUE MOXKET OBITH MMOJAHO:

- pU JTUYHOM oOpaieHun 3asputens B MOII;

- B BUJI€ MIOYTOBOI'0 0OpallieHus B AJIMUHUCTPAIMIO C OMTUCKIO BIIOKEHUS;

-IIOCPEJICTBOM OTIPaBKH uepe3 [lopTan rocy1apcTBEHHBIX U MYHHITUIIATIbHBIX
ycayr  Www.gosuslugi.ru, Enusblii moptasi MHOTOQYHKIIMOHAJIBHBIX IIEHTPOB
MPEIOCTABJIEHUS TOCYIAPCTBEHHBIX U MYHUIIMITAJIIBHBIX yCIyr KpacHogapckoro kpas
Www.e-mfc.ru, ninm yepes opunmanbubrii cant MOL www.lenmfc.ru.

3.2.2. Ilpu nmuunom oOpameHnn 3asBuTenst paboTHuKk M®II, oTBeTCTBEHHBIN
3a IPUEM 3asIBIICHUSL:

- YCTaHABJIMBAET JIMYHOCTh 3asIBUTEISA, B TOM YHUCJIE MPOBEPSET ITOKYMEHT,
YAOCTOBEPSIONINI JIMYHOCTh, MPOBEPSAET IMOJHOMOYHUS 3aABUTENIS, B TOM YHUCIIE
MOJTHOMOUYHS MPEJICTABUTENS JEHCTBOBATh OT €r0 UMEHH;

- TpOBepseT HaJIUYUe BCEX HEOOXOMUMBIX JOKYMEHTOB IO TIEPEUHIO
JIOKYMEHTOB, HEOOXOUMBIX JUIsI PEOCTABJICHHUS] MYHUIIUITAJIbHON YCITyTH;

- IPOBEPSET COOTBETCTBUE IPEACTABICHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBAHUSIM, YIIOCTOBEPAACH, UTO:

- TOKYMEHTBI B YCTAHOBJICHHBIX 3aKOHOJIATEJIbCTBOM CIIy4YasX HOTapHaIbHO
YIOCTOBEPEHBI, CKPEIUICHBI MevyaTsMu (MIPU HAJIUYUU TeYaTh), UMEIOT HaJIexKaIiue
MOJIKACHU CTOPOH WJIM ONPENECICHHBIX 3aKOHOIATEIBCTBOM JOJKHOCTHBIX JIUIL;

- TEKCTHI JIOKYMEHTOB HalKCaHbl pa300pUYUBO;

- HaWMEHOBAaHUs 3asBUTENCH, aJpeca HMX MECT HAXOXICHUS HaICAHBI
ITOJTHOCTBIO;

- B JOKYMEHTaX HET MOAYMCTOK, MPUIUCOK, 3aU€PKHYTHIX CJIOB U UHBIX HE
OTOBOPEHHBIX B HUX UCITPaBJICHUI;

- IOKYMEHTBI HE UCIIOJIHEHBI KapaHAaIloM;

- JIOKYMEHThl HE MMEIOT CEPbE3HBIX IMOBPEKICHUN, HAIMYUE KOTOPBIX HE
ITO3BOJISIET OJTHO3HAYHO UCTOJIKOBATH UX COAECPKAHNUE;

- CPOK JEUCTBUS TIOKYMEHTOB HE UCTEK;

- TOKYMEHTHI MPEJICTaBICHBI B IOJTHOM 00bEME.

[Ipu oTCyTCTBMM OCHOBAaHMM MJis OTKa3a B MPUEME JTOKYMEHTOB PaOOTHUK
MOI] odopmisieT ¢ UCTIOIB30BAaHUEM CHCTEMBI DJIEKTPOHHOW OdYepenu PachucKy O
NpruemMe JOKYMEHTOB.

MOII ocyuiecTBIsSIET 3anpOC TOKYMEHTOB B pPaMKax MEXKBEIOMCTBEHHOTO
B3aMMOJICHCTBUS, B CiIydae, €CJIM JIOKYMEHThl He ObUIM MPEJCTaBIICHBI 3asBUTEIIEM
CaMOCTOSITEIBHO.

3asBUTENIb, TMPEACTABUBIIMN JTOKYMEHTBI U TOJYYEHUS MYHUIIUMAIHHOM
YCIIyTH, B 00513aTeJIbHOM NOpsiJike HHPpopMupyetcst padbotTHukom MOILI;:

0 CPOKE MPeI0CTaBICHUSI MyHULIMNIAIBHON YCIyTH;

0 BO3MOKHOCTHU OTKAa3a B MPEOCTABICHUN MYHUIIUIIAIbHOW YCIYTH.

3.2.3. Tlopsanox mepenaun kyprepom MO®I] makera moxymentoB u3z M®I] B
AJIMUHHCTpAIIHIO.

[Tepenaua goxkymentoB n3 MO®PI[ B AIMUHHCTpALIMIO OCYUIECTBISETCS B
TedyeHue 1 pabodero mHS TOCIE MPUHATHS, HA OCHOBAHUU PEECTPa, KOTOPBI
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COCTABJISIETCS B 2 3K3EMIUISIPAX U COJNEPKUT 1aTy U BpeMs IIEpelayun.

[Ipn nepenaue makera JTOKYMEHTOB JOJDKHOCTHOE JIMLO AJIMHHUCTpAIUH,
MIPUHUMAIOIIEE HX, MPOBEPAET B MPUCYTCTBUU Kypbepa ML cooTBeTcTBHE H
KOJIMYECTBO JIOKYMEHTOB C JTaHHBIMH, YKa3aHHBIMU B PEECTPE, MPOCTABISAET ATy,
BpeMsI MOJIyYEHUsI JOKYMEHTOB M MOANKCH. [IepBbIi AK3EMILIAp peecTpa OCTaeTcs y
JOJKHOCTHOTO JIIA AJIMUHUCTPALMK, BTOPOU - TOAJIEIKUT BO3BpaTy Kypbrepy MOLI.
Nudopmarus o moaydyeHur JOKYMEHTOB 3aHOCHUTCS B DJIEKTPOHHYIO 0a3y.

Pe3ynpTaToM agMUHUCTPAaTUBHOM NpPOUEAYpPHl SBIAECTCA MPUHATHE OT
3asIBUTENS 3asBJICHUS W NPUJIAraeéMbIX K HEMY JOKYMEHTOB M Iepeaada JOKYMEHTOB
n3 MOI] B AxMuHKHCTpaLHUIO.

3.24. B cayyae TOCTyIUIEHUS TPEACTABICHHBIX JOKYMEHTOB B
AJIMUHHCTPAaMIO B BHJIE€ IOYTOBOIO C OIHCHIO BJIOKEHHUSA, IOJDKHOCTHOE JIULO
AJIMUHHCTpalMy, OCYILIECTBISIONIEE MPUEM 3asBICHUS M  IPEACTABICHHBIX
JNOKYMEHTOB, PETMCTPUPYET 3asIBICHUE ITyTEM BHECEHHs BXOJSILIETO HOMEpA, JIAThI
perucTpallid W CBEJCHMM O 3asgBlICHUM B EJQUMHYIO CHCTEMY 3JIEKTPOHHOIO
JIOKyMEHTO000pOTa.

3.3. MexBeIOMCTBEHHOE  B3aUMOJIEWCTBUE C  HMHBIMH  OpraHamu
rOCyAapCTBEHHON BJIACTH, OpraHaMU MECTHOTO CaMOYIIPaBJIECHUS U OpraHU3alUsIMU,
YYaCTBYIOIIMMH B IIPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH.

3.3.1. OcHoBaHueM AJi1 Hayaja aJMUHUCTPATUBHON MPOLEIYpHl SIBISAETCA
IPUHATUE JOJDKHOCTHBIM JIMIIOM AJIMUHUCTPALMM 3asBJICHUS M MPUIAraeMbIX K
HEMY JOKYMEHTOB OT Kypbepa M®ILI.

B cinyuae HempencTaBieHUs 3asBUTEIEM [0 COOCTBEHHOM WHUIIMATUBE
JIOKYMEHTOB, yKa3aHHBIX B 2.9.1. AIMMHUCTPATUBHOTO pErilaMeHTa, OJKHOCTHBIM
aunoM  AamuHuctpanuu B TedeHwe 10 pabouumx JHEH €O JHSA MOCTYIUICHUS
3asiBJI€HUS] B AJMUHUCTPALMIO MOJArOTaBIMBAECTCS MEXBEIOMCTBEHHBIN 3ampoc B
COOTBETCTBYIOIIUM OpraH (OpraHu3aluio), YyKa3aHHbIH B 2.2. HACTOSIIETO
aIMUHUCTPATUBHOI'O PETJIAMEHTA, KOTOPBIM NOANMCHIBAETCS TJIaBOM benoxyTopckoro
CEJIbCKOr0 nocesneHus JICHMHrpaackoro paoHa.

Me:xBe1OMCTBEHHBIN 3a11poc 0pOPMIISIETCSI B COOTBETCTBHH C TPEOOBAaHUSIMU,
ycTaHoBieHHbIMU DenepanbHbiM 3akoHOM OT 27 wmronst 2010 N 210-03 «O6
OpraHu3aliy MPEAO0CTABICHNS IT'OCYJaPCTBEHHBIX U MyHULUIIAIBHBIX YCIyT».

3anpoc JOHKEH COAEPKATh CIEAYIOIINE CBEICHHUS:

a) HaUMEHOBaHHWE oOpraHa (OpraHu3alvu), HAMPaBISIONIETO 3ampoc O
MPEeI0CTaBIEHUU JOKYMEHTOB U (MJIM) UHPOpMaLUK;

0) HauMMEHOBaHHE OpraHa (OpraHu3allu), B aJpec KOTOPOTo HaIpaBiseTcs
3ampoc O MPEAOCTABICHUN JOKYMEHTOB U (MJIM) UH(POpPMaLIUK;

B) HAMMEHOBAaHWE MYHUIMIAIBLHON YCIYyTH, JUIsl MPEAOCTaBICHUS KOTOPOM
HEOOXOAMMO TMpEACTaBICHUE AOKYMEHTa M (uiu) MHGOpMALMKM, a TaKXKe, ecld
umeeTcst, Homep (MAeHTU(UKATOP) TaKOH YCIyTH B PEeCTpe roCyJapCTBEHHBIX YCIIYT;

I) yKa3aHUE Ha II0JOKEHWE HOPMATHBHOIO IPABOBOIO aKTa, B KOTOPOM
YCTaHOBJIEHO TpeOOBaHHE O MPEJCTABICHUU HEOOXOAMMOIO i MPeIOoCTaBICHUS
yCIyrd JAOKyMeHTa M (Wid) uHQOpMAlMH, W YKa3aHHE Ha PEKBU3UTHI JAHHOTO
HOPMATHBHOI'O MPAaBOBOI'O AKTa;

1) CBEACHHSA, HEOOXOIUMBbIE HJsi MPEeNOCTABICHUS JOKyMEHTa W (WJIH)


consultantplus://offline/ref=C6B3DCA266D47E3AD7FE15C9E772D1F407E77C147E8A97B91D8A6EA439g30FL
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uHbOpMaIliK, YCTAaHOBJICHHBIE B aJMHUHHCTPATUBHOM PErJaMEHTE IMPeI0CTaBICHHUS
MYHUIIMNIATBHOM YCIyTHU, a TaKKe CBEICHUS, MPEAyCMOTPEHHbIE HOPMATHBHBIMU
MPaBOBBIMM aKTaMU KaK HEOOXOIMMBIE JUIsl MPEJOCTABICHUS] TaKUX JIOKYMEHTOB U
(wm) uHpOpMaIUH;

€) KOHTaKTHas nH(opMaIus Uisl HarpaBlieHUs OTBETa Ha 3aIpoc;

) JlaTa HarpaBJIeHUs 3alpoca U CPOK OKUIAEMOT0 OTBETA Ha 3aIpoc;

3) ¢daMuiausa, MMs, OTYECTBO U JOJDKHOCTh JIMIA, MOATOTOBUBIIEIO U
HAIIPaBUBIIETO 3alpoc, a TakKKe HOMEp CiyxeOHoro TenedoHa W (WIM) aapec
AJIIEKTPOHHOM MOYTHI JAHHOT'O JIMIIA JIJISl CBA3H.

HamnpaBnenue MexBEeJOMCTBEHHOTO 3a1poca OCYIIECTBIISIETCS B 3JIEKTPOHHOM
dopMe MO KaHadaM CETH MEKBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3aWMOJEHUCTBUS
(CMDBB) 1160 10 UHBIM 3JIEKTPOHHBIM KaHaJIaM.

Takxe nomyckaercs HampaBJICHHE 3alpoCcOB HAa OYMa)KHOM HOCHUTENE IO
nouTte, paxkcy, HocpeaCTBOM Kypbepa.

Cpok NOJATOTOBKM M HaIlpaBJICHUs OTBETa Ha MEXBEJIOMCTBEHHBIN 3alpoc O
MPEICTABICHUN JOKYMEHTOB U MH(GOPMAIIUH, JUIsl IPEAOCTABICHUS MyHUITUTIATBHON
yCIyTu C UCIOJIb30BaHUEM MEXBEJOMCTBEHHOTO MH(POPMAIIMOHHOT O
B3aMMOJCHCTBUSI HE MOXET MpeBbIIaTh 5 pabouyux IHEH CO JHSA MNOCTYIUICHUS
MEXBEJOMCTBEHHOI'0 3alpoca B OpraH WM OpPraHU3aluio, IPEAOCTaBISIONINE
JOKYMEHT ¥ UH(QOpMAIHIO.

HenpezacraBinenne (HECBOEBPEMEHHOE MPEACTABICHUE) OPraHOM  WJIU
OpraHu3alye MO MEXBEJOMCTBEHHOMY 3alpocy JAOKYMEHTOB M HH(pOpPMALUH,
HEOOXOUMBIX JJISl TPEJOCTABICHUS MYHUILIMIIATBHON YCIYTH, HE MOXET SBIATHCS
OCHOBAHMEM [IJIsl OTKa3a B NPEJOCTABICHUU 3agBUTENI0 MYHHUIMNAIBHOW YCIYTH.
JIOJDKHOCTHOE  JIMII0, HE MpeAcTaBUBIIEEe (HECBOEBPEMEHHO IPEICTaBUBIIIEE)
3aMpOIICHHbIE U HAXOJAIIMECS B PaCIOPSHDKEHUM COOTBETCTBYIOLETO OpraHa JmOo
OpraHu3alud JOKYMEHT WM HMH(POPMAIUIO, TOJICKUT aJIMUHUCTPATUBHOM,
JUCHMIUIMHAPHON WJIM UHOW OTBETCTBEHHOCTH B COOTBETCTBHUHU C 3aKOHOJ1aTEIbCTBOM
Pocculickon ®@enepanumu.

Pe3ynbpraTtoM agMUHUCTPATUBHOM MPOLEAYpHI SBISETCS MOJIyYEHHE OTBETOB
Ha MEXBEJIOMCTBEHHBIE 3alpOChl OT OPraHOB, YYAaCTBYIOLIUMX B IPEAOCTaBICHUU
MYHHULUITAIBHON YCIYTH.

3.4. PaccMoTpenue 3asBlieHUS 1 (POPMUPOBAHUE PE3YJIbTaTa MYHHUIIUITAIIBHON
YCIIyTH.

3.4.1. Ilo pe3ynbraTaMm paccCMOTPEHUS TMPUIOKEHHBIX K 3asBICHUIO
JIOKYMEHTOB, a Takke HH(POpMAIMH, MPEICTABICHHOH 1O MEXBEIOMCTBEHHBIM
3ampocaMm, MpU HaJIUYMKM TMPEAYCMOTPEHHBIX 3aKOHOJATENbCTBOM OCHOBAaHUMU
MPUHUMAETCS PEIICHHE O NPEJOCTaBICHUN MYHUIIUNIAIBHONW YCIYTH WM 00 OTKa3e B
MPEIOCTaBICHUU MYHHUITUTIATBHON YCIYTH.

[Ipy BBIABIEHUU NPEIYCMOTPEHHBIX 3aKOHOAATEIHCTBOM OCHOBAHMM IS
OPUHATHA pEelIeHrs 00 0TKa3e B MPEAOCTaBICHUHN MyHUIUIATIBHON YCIYTH B CPOK HE
no3aHee 7 KaJlGHAApHBIX JTHEH C MOMEHTa BBIABICHUS TaKUX OOCTOSTENIbCTB
OTBETCTBEHHBIM CNEUUAINCT B agpec 3asBUTENS] TOTOBUT MUCHBMO C YKa3aHHUEM
OpUYMH OTKa3a B  MPEAOCTaBICHMM  MYHHUIMIAIBHOM  YCIyTH, KOTOpOE
MOJIUCBIBAETCA TJIABOM CENIbCKOTO MOCEICHMUS.
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[Tepenada pemenust 06 0TKa3e B MPEIOCTABICHUN MYHHUIIUIIAIILHON YCIYTH B
M®O®II nns HanpaByeHUS 3asBUTEIIO OCYILIECTBIISIETCS B TEUEHHE 1-r0 IHS.

3.4.2. Tlpu Hamuuuu BceX HEOOXOIUMBIX JTOKYMEHTOB JUIS MPEI0CTaBICHUS
MYHULIUNAIBHOM  yCIYTHM, OTBETCTBEHHBId  CHEUUAIUCT TOTOBUT  MPOEKT
MIOCTAHOBJICHUSI  aJIMUHUCTPAllUM  bBeIoXyTOpCKOro  CEJIbCKOTO IOCEJEHUs O
MPUCBOCHUHU OOBEKTY aJipecalluu ajpeca WM aHHYJIMPOBAaHUU €TO aapeca (manee —
MIOCTaHOBJICHHUE).

Jlarmee MpOEKT MOCTAHOBIEHHUS O MPUCBOCHHHM OOBEKTY aapecaluy aapeca
WJIM aHHYJIMPOBAHUU €r0 aJpeca, COrNIACOBBIBACTCA CHEUAINCTAMH aMUHUCTPALINH
benoxyTopcKoro cenpCKoro noceneHus JIeHnHrpaackoro paioHa.

CortacoBaHHbIN MIPOEKT NOCTaHOBJICHHUS MOUCHIBACT ryiaBa
benoxyTopeKoro cenpCKoro noceneHus JIeHnHrpaackoro paioHa.

Pe3ynbTaToM aAMUHUCTPATUBHON MPOUEAYpPHl SIBISETCS IOCTAHOBJICHUE
aIMUHUCTpPALIMM benoXyTopcKoro ceabCKoro noceneHus JIeHnHrpaackoro pailona o
MPUCBOCHUH OOBEKTY aJipecallud ajpeca Wik aHHYJIUPOBAHUU €ro ajpeca.

Cpox naHHOW mporeaypbl HE MOXET MpeBbiarh 30 KaleHJapHBIX THEH CO
JTHS TIPUHSITUS 3asIBJICHHUS.

3.4.3. Ilpu nepenave makera TOKyMEHTOB Kypbep MO®ILI, npuHuMaromuii ux,
MPOBEPSIET B MPUCYTCTBUHU JOJKHOCTHOTO JIMIA AJIMUHUCTpPAlMA COOTBETCTBHE U
KOJIMYECTBO JOKYMEHTOB C J[aHHBIMHM, YKAa3aHHBIMH B PEECTpPE, MPOCTABISIET B
peecTpe nary, BpeMs IMOJYYEeHHUs JOKYMEHTOB M TOANUCH. [lepBbIN 3K3eMILISIp
peectpa ocraerca y Kypbepa M®ILI, BTOpoil - MOIJIEKAT BO3BPATY HOJLKHOCTHOMY
muiy AnMuauctpanuu. WHbopmanus O MOJy4eHUH JOKYMEHTOB 3aHOCHUTCS B
ANEKTpOHHYI0 6a3y M®II.

3.5. Brimaua pe3ynpTaTa npeaoCcTaBiICHUS MyHUITUTAIBHON YCITYTH.

3.5.1. Ilpu BBImaue pesynbTaTa MPEAOCTABICHUS MYHHIIMIAIBHOW YCIYTH
pabotHuk MOII;

YCTAaHABIIMBAET JIMYHOCTh 3asBUTEIIS, MPOBEPSET HAJIMYME PACIUCKU (B
Cllyyae yTepW 3asBUTEIEM pPACIUCKUM paClEyaThlBAET C  HCIOJIb30BaHUEM
MPOTrPaAaMMHOTO 3JIEKTPOHHOTO KOMIUIEKCa | SK3eMIUIsip pacmucK, Ha OOpaTHOU
CTOpPOHE KOTOPOW JenaeT HAAMUCh "OpPUTHMHAT PACIHUCKUA YTEepsiH', CTaBUT JaTy H
MOAINUCH;

3HAKOMHT 3asBUTENII C COJEpPKAHUEM pe3yibTaTa MPEIOCTABICHUS
MYHULHANAIBHON YCIIYTH;

BBIIAET PE3yibTaT MPEJOCTABICHHUS MyHUIIMIAIIBHON YCITYTH.

3asBUTENb  TMOATBEPXKIACT  MOJIyYeHHE  pe3ysibTara  MpeJoCTaBICHUS
MYHULUTATBHON YCIIYTH JTUYHON MOAMUCHIO C paclin(poBKOil B COOTBETCTBYIOIICH
rpade pacnucku, koropas xpanurcs B MOLI.

Pe3ynpTaToM agMUHHUCTPATUBHON MPOIEAYPHI SBIISIETCS BblJlaya 3asBUTEIIO
MOCTAHOBJICHUE  AJIMUHUCTpALUU bennoxyTopckoro - CelbCKOro  MOCENEHUs
JlenuHrpajackoro paiioHa O TPUCBOCHMHM OOBEKTY aapecalud ajapeca WiH
aHHYJIMPOBAHUU €ro aJipeca.

Cpox aMUHUCTPATHBHOM MPOIIEAYPHI COCTaBsieT 1 pabouuii 1eHb.

3.6. brok-cxema mpenocTaBICHUS MYHUIIUTIATBLHOW YCIYTH TPUBOAMUTCS B
npwioxkeHuu Ne 3 kK AIMUHUCTPATUBHOMY PETJIAMEHTY.
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Paznen 4.©OPMbI KOHTPOJIA 3A UCITOJIHEHUEM
AIMNHUCTPATUBHOI'O PEI'JTAMEHTA

4.1. IlopsooK OCYyIIECTBICHUS TEKYLIErO KOHTPOJS 3a COOJIIOIEHUEM U
VICIIOJITHEHHEM OTBETCTBEHHBIMU JOJDKHOCTHBIMHA JIMLaMU IIOJIOKECHU
AJMUHHCTPAaTUBHOTIO pErjJaMEHTa M WHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB,
YCTaHABJIMBAKOIINX TPEOOBaHUS K IPEIOCTABICHUIO MYHHUIMNAIBHOW YCIYTH, a
TaK)K€ MPUHATUEM UMHU PELICHUI.

4.1.1. Texyuuii KOHTpPOJb 3a COOJIIOJICHUEM IMOCIEI0BATEILHOCTA JEHCTBUM,
ONPENENCHHBIX  AJMUHUCTPATUBHBIMU  NPOLEIYpAMH 1O  MNPEIOCTaBICHUIO
MYHHUIUIIAIBHON YCIIYTHM, OTBETCTBEHHBIMH JOJDKHOCTHBIMH Junamu MOI[ u
AJIMUHHCTpAUU OCYLIECTBISETCS UX HEMOCPEACTBEHHBIMU PYKOBOAUTEIISMH.

4.1.2. Texkymuii KOHTPOJIb OCYLIECTBIISIETCS IIyTEM IIPOBEICHUS IPOBEPOK
COOJIIO/ICHUS TMOJIOKEHUH HACTOSALIEro AJMHHHMCTPATUBHOIO PETJaMEHTa, WHBIX
HOPMATHBHBIX NPaBOBBIX akTOB Poccuiickoii @Penepannu, KpacHogapckoro kpas u
MYHULUIAIBHBIX IPABOBBIX aKTOB IPU INPEIOCTABICHUU OTBETCTBEHHBIMU
JNOJDKHOCTHBIMHA ~ JIMI[AMH  MYHMIIMIAIBHOW YCIYTH, IIOATOTOBKM OTBETOB HAa
oOpalieHus TpaxaaH.

4.2. TlopsalOK ¥ NEPUOIUYHOCTH OCYILIECTBIECHUS IUIAHOBBIX M BHEIUIAHOBBIX
IPOBEPOK MOJIHOTHI M KadecTBa MPEAOCTABICHUS MYHUIMNAIbHOW YCIyTd, B TOM
YHUCle MOPSAOK U (OPMBI KOHTPOJIS 3a IMOJHOTOM M KadyeCTBOM MPEJOCTABICHHUS
MYHHIUITATBHON YCIYTH.

4.2.1. KoHTpOJIb 3a MOJHOTOM M KAa4€CTBOM MPENOCTABICHUS MYHULHUINIAIBHON
YCIIYTH OCYIIECTBIISIETCS B hopMax:

- IUJIAHOBBIX TMPOBEPOK COONIOACHUS UM MCIHOJHEHHS OTBETCTBEHHBIMU
JOJDKHOCTHBIMHU JIMLIAMU TTOJI0KEHUI HACTOSIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA,
WHBIX JOKYMEHTOB, PErIAMEHTUPYIOIIUX JEATEIbHOCTh [0 IPEIOCTABICHUIO
MYHHULUIIATBHON YCIIYTH;

- BHEIUIAHOBBIX TPOBEPOK COOJIIOIEHUS W HCIHOJHEHUS OTBETCTBEHHBIMHU
JOJDKHOCTHBIMH JIMLIAMU TTOJI0KEHUI HACTOSIIEr0 AJMUHUCTPATUBHOIO PETJIaMEHTa,
OCYILIECTBISIEMBIX 10 OOpalieHusM (U3MYECKUX JIUI, O TMOPYYEHUSIM TIJIaBbl
benoxyTopcKkoro cenbCKkoro mnocesieHus JIGHMHIpaJCcKoro paiioHa, Ha OCHOBaHHUHU
WHBIX JOKYMEHTOB U CBEJIECHUW, YKa3bIBAIOIIMX HA HapyIIEHUE MOJOKEHUN
HACTOSIIIETr0 aIMMHUCTPATUBHOIO PETJIaMEHTA.

4.2.2. TlepnoaMYHOCTh OCYIIECTBIISIEMBIX IUIAHOBBIX MPOBEPOK MOJHOTHI M
KauecTBa  MPEIOCTaBICHUS  MYHUUUIAJIBLHOM  yCIyI'M  yCTAaHABIMBAETCS U
OCYUIECTBIISIETCS HA OCHOBAHHMH MPABOBOT0 aKTa AIMHUHHUCTPALIUU.

4.2.3. Tlpu mpoBepke MOTYT paccMaTpHUBaThCS BCE BOIPOCHI, CBS3aHHBIE C
IPEIOCTABICHUEM MYHULMINAIBHOM YCIYIM (KOMIUJIEKCHBIE TIPOBEPKH), WM
OTIEJbHBIE BONPOCHl (TeMaTWyeckue mnpoBepku). lIpoBepka Takxke MOXKET
IPOBOAUTHCA 10 KOHKPETHOMY OOpallleHuI0 TrpaxaaH. Pe3ynpTaTsl MpOBEpKU
oopMIIAIOTCS. B BUJIE CIIPABKH, B KOTOPOW OTMEUAIOTCS BBISBICHHBIE HEJOCTATKU U
IPEIIOKEHHS 10 UX YCTPAaHEHUIO.

4.2.4. B X0/1€ MJIaHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK MPOBEPSIFOTCS:
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3HaHWE OTBETCTBEHHBIMH JIOJDKHOCTHBIMHM JIUIIAMH TPeOOBAaHUN HACTOSIIETO
AJIMUHUCTPATUBHOTO periamMeHTa, HOPMaTUBHBIX MIPaBOBBIX aKTOB,
yCTaHaBJIMBAIOIIUX TPeOOBaHUS [0 MPEIOCTABICHUIO MYHUIIUTIATLHON YCITYTH;

COONIO/ICHHEe  OTBETCTBEHHBIMH  JOJUKHOCTHBIMH  JIMIIAMU  CPOKOB U
MOCJIEA0BATEIBHOCTH HCIIOJHEHUSI aJMUHUCTPATUBHBIX MPOLENYpP, YCTAHOBJIEHHBIX
HACTOAIINUM AJIMUHUCTPATUBHBIM PETIAMEHTOM;

NpaBWIBHOCTh M CBOEBPEMEHHOCTh HH(OpPMUpOBaHUS 3asBUTENEH 00
U3MEHEHUW  aJMUHUCTPATUBHBIX HOPOLEAYpP, HNPEAYCMOTPEHHBIX  HACTOSIIHUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

ONpENEICHUE CPOKOB YCTPAHEHUS] HAapyLIEHUH M HEJOCTATKOB, BBIIBICHHBIX B
X0J1€ MPEAbIAYIIUX MPOBEPOK.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3@ pEIIEHUd M JEUCTBUS
(Obe3neiicTBue), MpUHUMAaeMble (OCYIIECTBISIEMbIE) B XOAE€ MPEIOCTaBICHUS
MYHULUNAIBHON YCITyTH.

4.3.1. Ilo pe3ynpTaTaM NOPOBEACHHBIX IPOBEPOK, B CIy4dae BBISBICHUS
HapylIeHU! NpaB 3asBUTENS, OCYUIECTBIIETCS MPHUBICYEHHWE BUHOBHBIX JIAI[ K
OTBETCTBEHHOCTH, B COOTBETCTBHM C  JCHCTBYIOIIMM  3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu u KpacHomapckoro kpas.

4.3.2. OTBETCTBEHHBIE NOJKHOCTHBIE JIMIIA, BUHOBHBIE B HEUCIIOJIHEHUU WU
HEHAQJIe)KAILEM HCIOJHEHUU TpeOoBaHM HacTosmero AJIMHHUCTPATUBHOIO
perjiaMeHTa, MPUBJIEKAIOTCS K JUCUUIUIMHAPHOM OTBETCTBEHHOCTH, a TAKXKE HECYT
IPaKJAHCKO-TIPABOBYIO, aJIMHUHHUCTPATUBHYIO W YIOJIOBHYIO OTBETCTBEHHOCTh B
MOPSIAKE, YCTAHOBJIEHHOM  JCHCTBYIOIIMM  3aKOHOJATENILCTBOM  Poccuiickoi
denepanum.

4.3.3.  JIOMKHOCTHBIE JIMIIAa HECYT IMEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
COOJIIOJICHUE CPOKOB M TMOCJEAOBATEILHOCTH COBEPIIECHUS aJMUHUCTPATUBHBIX
nevicteuil. IlepcoHasibHass OTBETCTBEHHOCTh JIAHHBIX JIML[ 3aKpPEIUISIETCS B MX
JOJKHOCTHBIX UHCTPYKUHSIX.

4.4. TlonoxeHusi, XapakTepusymoliue TpeOOBaHUS K TOPSAAKY U ¢dopmam
KOHTPOJISL 3@ MPEAOCTABICHUEM MYHHULMIIAIIBHON YCIYI'M, B TOM YHUCJE CO CTOPOHBI
rpakaaH, X 00beTMHEHNN U OpraHU3aIINNA:

4.4.1. Tlopsaok U (GopMBbl KOHTPOJSI 3a MPEIOCTaBICHWEM MYHULUIATbHON
YCIYTH JOJDKHBI OTBEYaTh TPEOOBAaHUSIM HENMPEPHIBHOCTH U JACHCTBEHHOCTH
(@@ dexkTuBHOCTH).

4.4.2. OOIECTBEHHbI KOHTPOJb 32 HCIOJIHEHUEM MYHHUIIMNAIbHOW YCIYTH
MOXKET OCYILECTBIATHCS B COOTBETCTBUM C JEUCTBYIOIIMM 3aKOHOAATEIbCTBOM
Poccuiickon denepanum.

4.43. I'paxnane, ux OOBEAMHEHHS M OpPraHU3ALMH MOTYT KOHTPOJIUPOBATH
MPEIOCTABICHNE MYHUIIMIAIBHON YCIYTHU MyTEM MOJYyYEeHHs] MUCbMEHHOW U YCTHOU
uH(pOpMaIuU 0 pe3yJibTaTax MPOBEJACHHBIX MPOBEPOK M MPUHSITHIX MO pe3yJbTaTaM
IIPOBEPOK Mepax.

Paznen 5. I[OCYI[EBHI)H/I (BHECYI[EBHI)H/I) HOPAIOK
OBXXAJIOBAHMS PELIEHUI U JEMCTBUH (BE3JIEMCTBUS) OPTAHA,
[MTPEJJOCTABJIAIOLIET'O MYHUIUITAJIBHYIO YCIIVIY,
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A TAKXKE EI'O IOJDKHOCTHBIX JIML, MYHUIUITAJIBHBIX CJIYXXAILNX

5.1. Uudopmanus nist 3asBUTENA O €r0 MPaBe MOJIaTh XKalo0y Ha pEelIeHHe U
(wnm) nevictBue (Oe37eHCTBUE) OpraHa MECTHOTO CaMOYIIpaBlIeHHS W (W) €ro
JOJKHOCTHBIX JIUI TIPY MPEIOCTABICHUN MyHULUIIAIBHOW YCIYTH.

5.1.1. 3asBUTENH UMEET MPaBO Ha AocyAeOHOe (BHecyaeOHOe) 00xaloBaHHE
pereHuit u nercTBuii (0e31eiCTBUS) OPraHoOB, MPEJOCTABISIONINX MYHUITUTATBHYIO
yCIIyTy, a Takxke AeicTBHM (0e31elCTBUS) MOKHOCTHBIX JIMI] U MYHUIUIAIBHBIX
CIIy’KallluX B XOJ€ MPEJOCTABICHHUS MYHULMIIAIBHON YCIyru (zanee - nocyae0Hoe
(BHECYEOHOE) 00)KaIoBaHUE B AJIMUHUCTPALINH.

5.1.2. KanobGa Ha HapylleHHE TOPSAKA MPEIOCTABICHHUS MYHULIMNAIbHOM
yciayru  (manee - kaioba) - TpeOOBaHWE 3asiBUTENE WM €ro  3aKOHHOTO
MPEICTABUTENSI O BOCCTAHOBJIEHWU WM 3alllUTE€ HAPYIIEHHBIX MPaB WM 3aKOHHBIX
WHTEPECOB 3asBUTENII OPraHoOM, MPEAOCTABISAIONIMM MYHHIIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAIbHBIM LHEHTPOM, JOJKHOCTHBIM JTULIOM oprasa,
MPEAOCTABISAIONIEr0 MyHULIUNIAIBHYIO YCIIYTY, WA MYHUIIUTIAIbHBIM CITYKAIIUM TIPU
MOJIYYEHHUH TaHHBIM 3aBUTEIEM MYHULIUIAIBHON YCITyTH.

5.2. Ilpeamer xayoobl.

5.2.1. IlpeameroM nocyaecOHOTO (BHECYAEOHOr0) OOKAIOBAHUS SIBISCTCS
KOHKPETHOE pelleHue u JeictBue (0e3neiicTBUE) OpraHoB, MPEAOCTaBISIOLINX
MYHULIMNAIBHYIO YCIYTY, a Takxke JehcTBUsl (0e3AeiCTBUSI) JOJKHOCTHBIX JIUI U
MYHULIMNAIBHBIX CIYXKAIIMX B XOJAE MNPEJOCTABJICHUS MYHULMNAIBHOW YCITyTH, B
pe3ysbTaTe KOTOPBIX HAPYIIEHbI MpaBa 3asBUTENS HA MOJIYyYEHHWE MYHULUIAIBHOU
YCIIYTH, CO3/IaHbl PETSITCTBUS K MPEAOCTABICHUIO MYHUIIMITAJIbHON YCITYTH.

5.2.2. 3asgBUTENH MOKET OOPATUTHCSA € KAITOOOU B CIEAYIOMIMX CAyYasx:

HapyILIEHUs CpPOKa PETrucTpaluu 3ampoca 3asBUTEN O MPeIOCTaBICHUU
MYHULIUNIAIBHOWN YCITYTH;

HapYLICHUS! CPOKA MPEAOCTABIECHUS MYHUIIMIIAIbHON YCIIYTH;

TpeOOBaHUS Y 3asIBUTEIS IOKYMEHTOB, HE TIPEIYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickon @enepanuy, HOPMATUBHBIMU ITPABOBBIMU AKTAMHU
Kpacnonapckoro kpasi, MyHUIIMIIATIbHBIMY MTPABOBBIMU aKTaMHU JJISI PEOCTABIICHHUS
MYHULUNAIBHOW YCITYTH;

OTKa3a B IpUEME JOKYMEHTOB, IPENOCTABICHUE KOTOPBIX IPELYCMOTPEHO
HOPMAaTUMBHBIMM TNpaBOBbIMU akTamu Poccuiickonn @Penepanuu, HOPMAaTHBHBIMHU
MpaBOBBIMH akTaMu KpacHomapckoro kpasi, MyHUIIMTIATbHBIMUA MPABOBBIMU aKTaMH
JUTSL IPEIOCTaBICHUS! MyHUIIMTIAIIBHON YCIIYTH, Y 3asBUTEIS;

OTKa3a B MPEJOCTABICHUN MYHUIIMIIAIbHON YCIyTH, €CJIM OCHOBAHMS OTKa3a
HE MPeyCMOTPEHBI PeepabHBIMU 3aKOHAMU U MPUHSITHIMU B COOTBETCTBUU C HUMHU
VHBIMU  HOPMATUBHBIMM  IIpaBOBbIMM  akTtamu  Poccuiickonn ~ ®enepanuu,
HOPMAaTUBHBIMHM TPABOBBIMM aKkTaMu KpacHOJapCKOro Kpasi, MyHULMNATbHBIMU
MIPAaBOBBIMH AKTaMH;

3aTpe0OBaHUE C 3aABUTENS MPH MPETOCTABICHUH MYHUIIUIIAIBLHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHMBHBIMM NPABOBBIMU akTaMu Poccuiickon
denepanuy, HOPMAaTUBHBIMU MpPaBOBbIMU  akTaMu KpacHomapckoro — kpas,
MYHULIUIAIBHBIMU TPABOBBIMU AKTaAMHU;
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OTKa3a OpraHa, NpeAoCTaBIIAIOIIEr0 MyHUIIMIAIBHYIO YCIYTY, TOHKHOCTHOTO
JUIa OpraHa, MPEeAOCTaBISAIONIET0 MYHULMIAIBHYIO YCIYyTry, B HCIpPAaBICHUU
JOMYIICHHBIX ONEYaTOK M OMIMOOK B BBIIAHHBIX B pe3yibTaTe MPEAOCTABIICHUS
MYHUIIUTIATBHOM yCIyTU JOKYMEHTaX, MO0 HApYLIEHUs YCTAHOBJIEHHOTO CPOKa JJIs
TaKUX UCIIpaBJICHUM.

5.3. Opranbl MECTHOTO CaMOYIpaBJCHUS U  YIOJHOMOYEHHBIE Ha
pacCMOTpPEHHE >KaJIOObl JTOJDKHOCTHBIEC JIMIA, KOTOPHIM MOKET OBITh HampaBiieHa
xanoba.

5.3.1. 3asgBuTenb MOXET HANpaBUTh XaloOy B NUCBMEHHOW ¢opMe Ha
MOYTOBBIN ajpec AJAMUHUCTPALMHM, B aJIpec IJIaBbl bBeIOXyTOPCKOIrO CEIbCKOro
noceneHus JIeHHHrpaJCcKoro paiioHa, a Takke B opMe dIEKTPOHHOTO COOOICHHS Ha
AIIEKTPOHHBIN aipec AJIMHUHUCTPALUU, TUO0 OOPaTUTHCS JIUYHO B AJIMUHUCTPALIUIO
BO BpeMs JIMYHOTO MpueMa uiu 1o tenedony (86145) 4-13-41.

5.4. [lopaaok mojauu U pacCMOTPEHUS KaoOBbI.

5.4.1. XKanoba noxaercs B MUCbMEHHON (Qopme Ha OyMa)XHOM HOCUTENE, B
3JIEKTPOHHOM (popMe B AJIMUHUCTPALIHIO.

5.4.2. Kanmoba Ha pelieHus, NPUHATbIE HAYAJIBHUKOM OOILIEro OTxAena,
IIPENOCTABIIOIET0 MYHULMIIAJIBHYIO YCIYry, IOJAETCs IaBe beloxXyTopcKoro
CEJIbCKOTO NoceieHns JIeHnHIrpaackoro paioxa.

5.4.3. XKanoba B ycTHON (hopme mpeabsBiseTcs Ha JUYHOM mpueme. [lpu
JUYHOM TIpUEME 3aABUTENb MNPEABSIBISET JOKYMEHT, YJIOCTOBEPSAIOIINI €ro
JUYHOCTb.

54.4. JKamoba wmoxer ObITh HampaBjJieHa 1O  I[OYTe,  uepes
MHOTO(QYHKIIMOHAJBHBI ~ LIEHTp, C  HCHOJIb30BaHMEM  WH(OPMAIMOHHO-
TEeIEKOMMYHUKAIIMOHHON cetn  «UHTepHeT», odunmanpsHOro caiTta opraa,
MPEIOCTABISAIONIET0 MYHULMIIAIBHYIO YCIYTy, €IMHOTO MOpTajia MyHUUMIAIbHBIX
yCIIyT, MO0 PETMOHAIBLHOTO MOpTaia MyHULIMIIAJIBHBIX YCIIYT, a TAK)KE MOXKET OBbITh
MPUHSATA TIPU TUYHOM MIPUEME 3asIBUTEIIS.

5.4.5. OcobGeHHOCTH MOJaYH M PACCMOTPEHHUS KaJI00 Ha PEIICHUs U IeUCTBHUS
(6e3nelicTBME) OPraHOB MECTHOTO CAaMOYIIPABJICHUS M WX JIOJDKHOCTHBIX JIMII,
MYHHUITUTIATBHBIX CIYKAIIMX YCTaHABJIUBAIOTCS HOPMATHUBHBIMHU MPABOBBIMU aKTaAMH
Poccuiickon @enepanuy, HOpMaTUBHBIMU ITPaBOBBIMH akTaMu KpacHoapckoro kpas
Y MYHUITUTIATHHBIMU ITPABOBBIMU aKTAMH.

5.4.6. XKanoba gomxHa coaepKaTh:

1) HauMeHOBaHWE OpraHa, MPEAOCTABIAIONIETO0 MYHUIUMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeAoCTaBISIONIEr0 MYHUUMIAIBHYIO YCIyry, JU00
MYHUIIMNIATBHOTO CIIYXAaIlero, pelieHus | aercTBus (0e3heiicTBUE) KOTOPBIX
00XaTyroTCs;

2) hamunuio, UM, OTYECTBO (MIOCIEIHEE - NPU HAJIUYUH), CBEJICHUS O MECTE
KUTENIbCTBA 3asABUTENS - (PU3NYECKOro JHIa, JUOO HAUMEHOBAHME, CBEACHHUS O
MECTOHAXO0XJACHUN 3asBUTENS - IOPUAMYECKOrO JIMIA, a TakKe HoMep (HoMepa)
KOHTaKTHOTO TenedoHa(oB), aapec (aapeca) IEKTPOHHOW MOYTHI (MPU HAIAYUHN) U
MOYTOBBIN a/Ipec, M0 KOTOPHIM JO0KEH ObITh HANPaBJIEH OTBET 3asBUTEIIO;

3) cBenenHus 00 00KATyeMbIX pEHICHUsX U AeiCTBUAX (0e3eiiCTBUN) OpraHa,
NPENOCTABISIOIET0 MYHUUMIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIIA Oprasa,
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MIPEIOCTABIISAIONIETO MYHUIIUTIAILHYIO YCIYTY, JIM00 MYHHUITUTIAIIBHOTO CITYKaIIETo;

4) NOBOJbI, HA OCHOBAaHUHU KOTOPBIX 3asBUTEINIb HE COTJIACEH C PEIICHUEM U
nerctBueM (Oe3/1elicTBHEM) OpraHa, MPEAOCTaBIIAIONIET0 MYHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeAOoCTaBISIONIET0 MYHUIMIAIBHYIO YCIyTy, JTU0O
MYHHUIIUTIATBHOTO CITyKallero. 3asBUTEIEM MOTYT ObITh MPEACTaBICHbI JOKYMEHTHI
(pY HAJTUYKH ), TOATBEPKIAIOIIUE JOBOIBI 3asIBUTENS, JIMOO UX KOIIHH.

5.5. Cpoku paccMOTPEHHUS 5KaI00BbI.

Kanoba, mnocrtynuBiIass B Oprad, MPEJOCTABISIONUMNA MyHULIUNAIbHYIO
yCIyry, MOJJEXHT  PACCMOTPEHUIO  JOJDKHOCTHBIM  JIMLOM,  HaJEJICHHBIM
MOJTHOMOYHSIMH IO PACCMOTPEHHUIO Kaslo0, B TeUCHHE MATHAALATH pabodYnX JHEH cOo
JIHSL €€ PErucTpalyry, a B cllydae 00KaJIOBaHMs OTKa3a OpraHa, MpeaoCTaBIISIOIIETO
MYHULMOAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMLA OpraHa, HIpeIoCTaBISIOIIEro
MYHULIMNAIBHYIO YCIIYTY, B IPUEME JIOKYMEHTOB Yy 3asBUTENS JTUOO B UCIPABICHUU
JOMYIIEHHBIX OINEYaTOK M OMMOOK WM B Ciy4yae OO0XaJOBaHWsS HapyIICHUS
YCTaHOBJICHHOT'O CPOKA TaKUX MCIPABICHUN - B TEUCHHE TSATU pabouuX THEH CO JHS
ee perucrtpauuu. lIpaBurensctBo Poccuiickonn ®exnepauuu BOpaBe YCTaHOBUTH
ClIly4au, P KOTOPBIX CPOK PACCMOTPEHUS KATOOBI MOKET OBITH COKpPAIIIEH.

5.6. [lepeyeHb OCHOBaHUM /I IPUOCTAHOBJICHUSI PACCMOTPEHHMS >KajoObl B
CJIy4yae, €ClIi BO3MOXXHOCTh MPUOCTAHOBIICHHS MPETyCMOTPEHA 3aKOHOIATEIbCTBOM
Poccutickon ®@enepanuu.

5.6.1. OcHoBaHMil JUIsI TPUOCTAHOBJIEHUS PACCMOTPEHHUS  KaAJIOOBI
3aKoHOAaTeNbCTBOM Poccniickon denepannn HE MPETyCMOTPEHO.

5.7. Pe3ynbTar pacCMOTPEHUS KAIOOBI.

5.7.1. Tlo pe3ynapTaram pacCMOTPEHHS KajoObl OpraH, MPEeAOCTABISIONINI
MYHULIMNAIBHYIO YCIYTY, MPUHUMAET OJAHO U3 CIACAYIONIUX PEIICHUI:

- YIOBJIETBOPSET Kajao0y;

- OTKa3bIBACT B YJIOBJICTBOPEHUHU KATOOBI.

5.72. B cmydae mpu3HaHuUA ~ KaIoObl  OOOCHOBaHHOW  jkayioba
YIOBIIETBOPSIETCS, B TOM YHUCIE B (hOPME OTMEHBI IPUHSATOTO PEIICHHUSI, UCTIPABICHUS
JONYIIEHHBIX OPraHOM, MPEJOCTABISIONIMM MYHHIIUIAIBHYIO YCIYTy, ONEYaTOK U
OIMOOK B BBIJAHHBIX B PE3yJIbTaTe€ MPEAOCTABICHUS MYHUIUINAIBHON YCIyTU
JOKYMEHTaX, BO3BpaTa 3asBUTEII0 JECHEKHBIX CpPEJICTB, B3MMaHUE KOTOPBIX HE
MPEIYyCMOTPEHO HOPMAaTUMBHBIMU IPaBOBbIMU akTamMu Poccuiickoin dPexepauuu,
HOPMATUBHBIMHM TIPAaBOBBIMM akTaMu KpacHOJapCKoro Kpasi, MyHULUNATbHBIMU
MPAaBOBBIMM aKTaMH, a TAKXKE B UHBIX (hOopMax.

5.7.3. B ciyyae nmpusHaHus xajao0bl 00 00KaJIOBaHUU PEIICHUN U JTEUCTBUN
(Oe3meiicTBUSI) OpPraHoB, MPEAOCTABISAIOMIUX MYHUIMIAIbHYIO YCIYTy, a TaKkKe
nercTBui (0e31eMCTBUSI) HOJKHOCTHBIX JIMI] U MYHUITUTIAJIHBIX CIYXKaIllUX B XOJ€
NPENOCTABICHUS ~ MYHMIMNAIbHOW  YCIyrd  HEOOOCHOBAHHOM  3asBUTEIIIO
HaIpaBJISIETCSl MHCHbMEHHOE YBEJAOMIICHHE, B KOTOPOM Pa3bsICHSIETCA MOPSAIOK
oOparteHus B cy/i OOIIel IOPUCTUKIIMK B TIOPSJIKE TPAXKIAHCKOTO CYJOTPOU3BO/ICTBA
B TEUCHHE TPEX MECSIEB CO JHS, KOTJa 3asBUTEIIO CTAJI0 U3BECTHO O HAPYIIEHUHU €T0
npaB ¥ cB0007. OMHOBPEMEHHO 3asgBUTENb YBEIOMIISIETCS O TIPU3HAHUU OOpaIeHus
HEOOOCHOBAaHHBIM U O IPUHATHIX MEPaXx.

5.7.4. B cilyyae yCTaHOBJIEHHsS B XOAE WIM IIO PE3YJbTAaTaM PACCMOTPEHUS
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an00bl MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO MPABOHAPYILIECHUS WK MPECTYIUICHUS
JOJDKHOCTHOE  JIMII0, HAJEJICHHOE TMOJHOMOYMSIMHU IO PACCMOTPEHHUIO  Kajoo,
HE3aMEIJIUTENBHO HAIIPaBJISIET UMEIOLIUECS MAaTEPUalIbl B OPTaHbl IPOKYPaTypBhl.

5.8. Tlopsmox wuHdopMHUpOBaHMS 3asBUTENSI O pe3yibTaTaX pPacCMOTPEHUS
KaJI0OBbI.

5.8.1. He no3gHee aHsl, CIEAYIOMIETO 33 JHEM NPUHSTHS PEILECHUs, YKA3aHHOIO B
noanyHkre 5.7.1 mynkra 5.7 pa3znena S aAMUHUCTPATUBHOIO PErjIaMeHTa, 3asiBUTENIO B
NUCbMEHHON (OpME U MO KEJIAHUIO 3asBUTENS B DJECKTPOHHOU (hopme HampaBiseTcs
MOTHUBHUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS JKaT00bI.

5.8.2. Ecnan wu3noxxkeHHble B YCTHOM oOpaimieHuu (axkTbl U OOCTOATEIHCTBA
ABJIAIOTCS. OYEBUIHBIMM W HE TpeOYIOT JOIMOJHUTEIBHON TMPOBEPKH, OTBET HA
oOparieHue, ¢ Corjlacusi 3asBUTENsI, MOXKET OBITh JaH YCTHO B XOJI€ JINYHOTO IMpHUEMa.
[Ipu Hecornacuu 3asBUTENS AAETCSI MMCbMEHHBIM OTBET MO CYLIECTBY MOCTABJIECHHBIX B
’Kajo0e BOTIPOCOB.

5.9. Iopsimok o0xkamoBaHUS PEIISHHUS T10 Kanooe.

5.9.1. 3asButens BOpaBe OOXKalOBaTh B CyJE€ pEIICHHEe OpraHa MECTHOTO
CaMOyIpaBJ€HUsA, JOJDKHOCTHOIO JIMLA, MYHHLMIAIBHOTO CIY’)KaIEro, MPHUHITOE MO
*Kano0e, eClu CUMTAeT, YTO HapyILIEHbI €ro mpaBa U CBOOOMABI. 3asBUTENh BIIPABE B
TEYEHUE TPEX MECSLEB OOPATUTHCS HENOCPEACTBEHHO B CyJ WJIM BBIIIECTOALIUN B
MOPSIAKE MOJYMHEHHOCTH OpPraH MECTHOIO CaMOYMPABJIEHUSA, K JOJDKHOCTHOMY JIUILY,
MYHULHAMTATBHOMY CITY>KAIllEMYy.

5.10. TIlpaBo 3asBUTENs Ha TNOJy4eHHE UH(POPMALMM U JIOKYMEHTOB,
HEOOXOIUMBIX ISl 0O0CHOBAHHSI PACCMOTPEHUS KaIOOBI.

5.10.1. 3agBuTeNb UMEET MPABO Ha MOJYYSHHE UCUEPIbIBAIONIEH HHPOPMALIIH U
JIOKYMEHTOB, HEOOXOAUMBIX JJI1 0OOCHOBAHUS U PACCMOTPEHUS 7KaI00BbI.

5.11. CnocoObl uHbOPMUpPOBaHUS 3asBUTENIEH O TMOpPSAKE TOJa4Yd |
PAacCMOTPEHUS KaJ0ObI.

5.11.1. O mopsiake Mmoja4u ¥ PACCMOTPEHHS >KajIoO0bl 3asBUTEIU MOTYT OBIThH
POUH(OPMUPOBAHBL:

o tenedony;

M0 MUCbMEHHOMY 00OpaIleHHIO;

MIpH JINYHOM OOpAIllEHUH 3asdBUTENEH B A IMUHUCTPALHIO;

M0 TUCBMEHHOMY 3alpoCy Ha aJpec 3JIEKTPOHHOW MOYThl AJMUHUCTpPALUU
(bely70@mail.ru);

Ha MHQOPMAIIMOHHBIX CTeHAaX AJIMHUHHUCTPAIIUY;

B CpPEACTBaX MacCOBOI HH(POPMAIIUH.

I'maBa benoxyTOpCKOTo CEIbCKOro MOCEIEHUS
JleHuHrpaackoro paiioHa A.H.Onelinuk



